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1. O0mme mo10KEeHUSE

1.1. Hacrosimee [lonoxenue pazpabotrano B cooTBeTcTBHH ¢ 3akoHOM Poccutickoit denepanmu
«O6 obpazoBanumn» 273-®3, [locranoBnenuem IlpaButensctBa Poccuiickoit deneparyu
ot 18.07.2008 No 543 «O6 ytBepkaeHun THUIOBOro MoOJOKEHUS 00 00pa3oBaTesibHOM
YUPEKIECHUU CpeaHero mpodeccuoHanmbHOro o00pa3oBaHusl (CpeaHEM CIElUaTbHOM
y4eOHOM 3aBe/IeHHH)», PexoMeHAalusMu 10 OPraHU3allMd BBHITIOJHEHUS U 3allUThI
KypCOBO# paboThl (IIPOEKTa) MO TUCHUIUIMHE B 00PAa30BATEIIbHBIX YUPEKICHUSIX CPEIHETO
npodeccuonanpHoro oopazoanusi, ([lucemo MunobpazoBanuss PO Nel6-52-58 un/16-13
or 05.04.99), npyrumu HOPMATHBHBIMU MPAaBOBBIMU akTaMu Poccuiickoit denepaiuu,
Pecniyonmuku TwiBa, MunucrepctBa 3npaBooxpaneHus PecnyOonuku TeiBa U YcraBom
I'BITIOY PT «Pecny0iauKaHCKUI METUIIMHCKHI KOJUICIK» (1aaee — KOJUIEIK).

1.2. KypcoBas pabora mo MJIK mpodeccnoHalbHOrO MOIYIS SBJISETCS OJHUM M3 OCHOBHBIX
BUJIOB Y4E€OHBIX 3aHATHI U (OpMOI KOHTPOJISE yueOHOU paboThl 00yJYaroIUXCsl.

1.3. BremmonHeHue oO0y4aromuMcs KypCOBOM pabOThl OCYIIECTBIISICTCS Ha 3aKIIOUYUTEIHLHOM
stane u3zydenus MJIK mpodeccnoHambHOTO MOIYIs, B X0/€ KOTOPOTO OCYIIECTBIISETCS
o0ydyeHue MPUMEHEHUIO TOJYYCHHBIX 3HAHUW M YMEHHUH MPU PEHICHUH KOMIUIEKCHBIX
3a/1a4, CBSI3aHHBIX O cPepoil mpodhecCuOHANBEHOM IeATeIbHOCTH OYIYIIUX CTIEIIUAINCTOB.

1.4. BeinosiHeHue 00y4aromuMes KypcoBOi pabOThI IO IUCUHUIIIIMHE TPOBOAUTCS C LIETBIO:

- CHCTEMaTH3aluy U 3aKPEIUICHHS MOJIYYEHHBIX TEOPETUYECKUX 3HAHUI U MPAKTHUYECKUX
YMEHH 10 pohecCHOHAIBHBIM MOIYJISIM;

- yriyOJeHus TeOPETUUYECKUX 3HAHUHN B COOTBETCTBUU C 33JIaHHOW TEMOM;

- (QopmupoBaHHsS yMEHHMI TPUMEHSTH TEOPETHUECKHE 3HAHWS TIPU  PEIICHUU
MIOCTABJIEHHBIX BOIIPOCOB;

- (QopmupoBaHHS YMEHUU WHCIONH30BATH CIPABOUYHYIO, HOPMATHUBHYIO M IIPABOBYIO
JOKYMEHTAIUIO;

- pa3BUTHS TBOPUYECKOMN WHULUATUBbI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

- TOArOTOBKHM K I'OCYJapCTBEHHOW UTOI'OBOM aTTECTALUU.

1.5. KonuyecTBO KypcOBBIX pabOT, HAMMEHOBaHUE TpodeccuoHabHbIX Moayneit wiu MK,

MO0 KOTOPBIM OHHU TPEyCMAaTPUBAIOTCS, U KOJIMUYECTBO YACOB 00s3aTeNbHON Yy4eOHON HArpy3Ku

o0yJaromierocs, OTBEICHHOE HAa WX  BBIIOJHEHHE, ONPEAENSAIOTCS  (eaepatbHBIM

rOCYJapCTBEHHBIM 00Pa30BaTENIbHBIM CTAHIAPTOM CPEIHETo MpodeCcCUOHATBLHOTO 00pa30BaHUs

B YaCTU TOCYJAapCTBEHHBIX TpPeOOBaHWI K MHUHHMYMY COJEpPXKaHUS U YPOBHIO IMOATOTOBKHU

BBITYCKHUKOB 1O crnenuanbHocTH (manee - OI'OC). CormacHo TumoBomy moloXKeHHIO 00

00pa3oBaTeIbHON OpraHu3aluu CpeaHero MpodecCuoHaIbHOro 00pa3oBaHus KypcoBas pabora

1o TPOo(ECCHOHANTBHOMY MOJYJIO SIBJSIETCS OJHUM W3 OCHOBHBIX BHJIOB YYEOHBIX 3aHATHH U

dhopmoit KOHTPOIIs yueOHOM paboThl 0OyJaArOITUXCS.



1.6. Ecmu T'ocynapcTBeHHble TpeOOBaHMS HE MPEAYyCMAaTPUBAIOT KOJMYECTBA KYPCOBBIX
(npoekToB) pabOT, HAaMMEHOBaHWE MAMCIMIUIMH, a TaKKe BpPEMEHM, OTBEJEHHOIO Ha WuX
BBINIOJIHEHUE, TO OHHU OIPENEIAIOTCS YUpEeXAEHHEM camocTosTesnbHo. Ha Becy mnepuon
o0y4yeHHs MpeaycMaTpUBaeTCs BBIIOJHEHHE He Oojiee TpeX KypCOBBIX (IIPOEKTOB) padoT, MO
aucuuiuimHaM u MJIK.

1.7.  KypcoBas pabora (mpoekT) no gucuuruinHe uiad MJIK  BbINOJMHSETCS B CPOKH,
Ollpe/ielIeHHble pabouyuM y4eOHBIM IUIAHOM [0 CHELHMaJbHOCTH M pabouelt  yueOHOM

pOrpamMMoi Mo AUCHUIUTMHE WK TPOPECCHOHAIBHOMY MOYJIIO.

2. Opranusanus pa3padoTKu TEMATHKHU KyPCOBOii padoThl
2.1.Tematnka KypcOBBIX pabOT  paccMaTpuBaeTCs M NPUHUMAETCS COOTBETCTBYIOIIUMHU

IIUKJIOBBIMM METOJNYECKUMH KOMHUCCHUSIMH, YTBEPKAAETCS 3aMECTUTENIEM JAUPEKTopa [0
ydeOHOM paboTe KoJemka.

2.2.TeMbl KypCcOBBIX pabOT IOJDKHBI COOTBETCTBOBATH PEKOMEHIIYEMOI NMPUMEPHOW TEMaTHKe
KYPCOBBIX pabOT B MPUMEPHBIX M pabO4MX MporpamMmmax NmpoecCHOHANBHBIX MOAysax. Tema
KypcoBOi paOOThI JOKHA OBITH MPeIokKeHa 00YUaroIUMCS IIPH YCIOBUU 00OCHOBAHUS UM €€
nesiecoodpazHocTu. B OTHeNnbHBIX ciydasX JIOMYCKaeTcsl BBIIOJHEHHE KypCOBOM palboThI IO
OJTHOM TeMe T'PYIION 00yJaroIUXCs.

2. 3.TeMbl KypcOBbIX pabOT MOryT OBbITh CBSI3aHBl C MPOrpaMMON TNPOU3BOACTBEHHOU
IPAaKTUKHU WIN TPYAOBOM IEATENbHOCTBIO (B Cllydae, eciu o0yJaroluiics coBMeIaeT ooyueHue
U paboTy) 00y4aroerocs.

2.4. KypcoBas paboTa MOXET CTaTh COCTaBHOM YacThiO (pa3/iesioM, TJIABOWM) BBITYCKHOU
KBAJTM(UKAMOHHOM paboThl, €CIM BUAOM TOCYJAapCTBEHHOW MTOrOBOW  aTTeCTaluHu,
orpenensieMbiM B coorBeTcTBUU ¢ PI'OC mo NaHHOW CIEeNUalbHOCTH, SIBISIETCS BBITYCKHAs
KBaJM(UKaMOHHAs paboTa.

2.5. KypcoBass paboTa BBINOJHSETCA IOJ PYKOBOJICTBOM IIPENOAABATENS] — HAYYHOIO
PYKOBOJIUTEIIS.

2.6. HayuHoe pyKOBOJACTBO KYpCOBOM pabOTON CO CTOpPOHBI MpenojaBaTelisi BKIIOYACT: °
[IpenocraBnenue oOydaronieMycs 3aJaHusi Ha KYpCOBYIO paOOTy U MMPOBEPKY €T0 BHITIOTHEHHUS.
CocraBnenue rpaguka paOoTbl HaJ KYypPCOBBIM MPOEKTUPOBAHUEM, B KOTOPOM OIPEIEISIOTCS
3Tarnbl, CPOKU HANKMCAaHUA U 0POPMIIEHUS KYpCOBOM pabOThl 00y4YaroIUMCH.

KoncynpTupoBanne oOydaromerocsi mo W30paHHOW TeMme, IOMOIbL B OCMBICIICHUU €€
coJiepaHMsl U BbIpaOOTKe I1aHa paboThl, 00bEMa HMCIIOJIb3YEMOI0 HOPMAaTUBHOIO MaTepHala;

o0cyxeHre HanOosee MPUHIMITUAIBHBIX U CTIOPHBIX BOIPOCOB.

PexoMenaanuu mo ucnosib30BaHNUI0 OCHOBHOW U JIONIOJTHUTEIBHOU JIUTEPATYPBL, IPAKTHIECKOTO

MaTtepHala U Ipyrux UICTOYHUKOB MH(POPMALMU KaK COCTABHOM YacTH KypPCOBOI'O 33JIaHUS.

KoHTposb X012 BEIOIHEHHS KYPCOBOM paObOTHI.



[TonroroBka MMCHBMEHHOT'O OT3bIBA HA KYPCOBYIO padoTYy.
Koncynpranuu no opopmiieHuIo paboThl.
2.7. B xome 3amuThl KypcoBOM paboOTHI, 3afada OOydalollerocs — IOKas3aThb YIIIyOJICHHOE

IIOHUMAaHHEC BOIIPOCOB KOHKpCTHOP'I TCMBbI, XOpOHICC BJIAJICHUC MAaTCPHUAJIOB I10 TCMC.

3. TpeGoBaHus K CTPYKType KypPCOBOil padoThI
3.1. KypcoBas pabota 1o npodeccuoHaaibHOMY MOJYIIIO A0 KHA OTBEYATh Py TPEOOBaHUM:
. TEMaTHKa, TpEAMET © OOBEKT WCCICNOBaHMs JOJDKHBI OBITh aKTyaJdbHBIMHU; *
coaepxanue U ¢popma 1Mogavu MaTepraia J0JKHBI OBITh KOHKPETHBIMU;
. pabota nomkHbI ObITh OopmiieHa B cooTBeTcTBHM ¢ ['OCT.
3.2. KypcoBas pabota o0y4aronierocst JohKHa:
. NoKa3aTh YMEHHE 00y4aromierocs 000CHOBaTh aKTYaJIbHOCTh TEMbI, TBOPUYECKHU MOJAONTH

K H36paHHOﬁ TEMC, HCIIOJIb30BAaTb MCTOJAblI HAYYHOI'O HCCIICHOBAHHA, aHAJIM3UPOBATH

UCTOYHHUKY;
. OTJIMYAThCS TIyOMHOM W3JIOKEHUs, HAay4YHbIM IIOJXOJAOM M CHUCTEMHBIM aHaJlIU30M
CYILLIECTBYIOIIMX B OTEUECTBEHHON U 3apyOEKHON HAyKe TOUYEK 3PEHUS;

. COJIEpPKaTh YETKYIO0 (POPMYIHMPOBKY LI€JIEH, 3a/1a4 U TUIIOTE3bl, ONPE/IECICHUE IPEIMETa U

00BbEKTa MCCIICIOBAHMS,

. COOTBETCTBOBATH BCEM TPEOOBAHUSM, IPEABSIBIIEMBIM K O(DOPMIICHUIO KYPCOBBIX padoT.

3.3. CtpykTypa KypcoBoii paboThI

3.3.1. KypcoBas paboTa COCTOUT U3 CICIYIONTUX YacTe:

- r1aHa paboThl;

- coJiep>KaHusl paboThI;

- MEepEeYHs] HMCMOJIb30BAHHBIX HOPMATUBHO - MPABOBBIX aKTOB W CIIMCKA JIUTEPATyphI
(6ubnuorpadus);

- MIPUIOKECHUU.

3.3.2. Tlo cTpykType coaepkaHre KypcoBOU pabOThI BKIIOYAET:

. BBCJCHUC;
. OCHOBHOM TEKCT;

. 3aKJIIOYCHUE;

. CIIUCOK HOPMATUBHO - TPABOBBIX aKTOB U UCIOJIb30BaHHOM JuTeparypsl ([Ipunoxenue 1)

3.3.3. Marepuansl KypcoBO# paOOThI pacmoIaraloTcs B CIEAYOMIEH MOCIeq0BaTeIbHOCTH:

. TUTYJIbHBIN JIUCT;
. orjiaBjieHUe (CoAepKaHue);
. TeKCT paboThl (BBEIEHUE, OCHOBHAS YacTb, 3aKJIIOUYEHUE);

® CIIMCOK HOPMATHUBHO - IIPABOBLIX dKTOB H HCII0JIb30BAHHOU JATEPATYPHI; ¢ MIPHUIIOKCHUA.



3.3.4.PaboTta OTKpBIBAE€TCSA TUTYJBHBIM JINCTOM, HA KOTOPOM HEOOXOJUMO YKa3aTh:

. dbaMuIIHIO, MMSI, OTYECTBO UCIIOJIHUTENS paOOTHI;

. CIIEIMAIBHOCTD, KYpC, TPYIIY;

. TEMY;

. dbamMuInio, UMsi, 0TYECTBO PYKOBOAUTEIIS (€r0 yUEHYIO CTETICHb); ®  TOJ1 BBIITOJIHEHHUS.

3.3.5. Bcnen 3a TUTYIBHBIM JIMCTOM BKJIQJBIBAETCS OT3BIB HA KYPCOBYIO padoTy.

3.3.6. Ha cnenyromeli crpanuiie 1aeTcsi oryiaBjieHue paboThl, KOTOPOE, MO CYTH, SIBJISETCS €€
rtanoM. [1nan KkypcoBoii paboTsl IpeICTaBIIsIET COOOM NepedyeHb I1aB U Pa3BEPHYTHIN epeueHb
(maparpadoB K Kaxaoi riase) BompocoB. [lman paboTsl JOHKEH OXBAaThIBAaTh KPYr BOIPOCOB,
KOTOpblE HEOOXOJUMO pPAcCMOTPETh IMpPH U3JIO0KEHUH TeMbl. [IpeaBapuTenbHBIA IUIaH
UCCIIEJIOBAHUsl OOYYAIOIIMICSA COCTABIIAET CaMOCTOSITEIBHO, a 3aTeM COIVIACOBBIBAET U
YTBEP)KJIAET €ro C IpernojaBareieM - pYyKoBoauTesdeM. B mpouecce paboThl MJIaH MOXET
YTOUHSATBHCS: PACHIMPATHCS OTIENbHBIE IJIaBbl M Maparpadbl, BBOAUTHCS HOBbIE maparpadsl
y4eToM coOpaHHOTrO MaTepuala; Ipyrue nmaparpadsl, HA000pOT, MOTYT cokpamarbes. [Ipu 3Tom
BCE U3MEHEHMSI B IIJIaHE JJOJDKHBI OBITh COIVIACOBAHBI C NIPENOAABATEIEM - PYKOBOJAUTEIIEM.
3.3.7. Tlo conmepkanuio KypcoBast pab0oTa MOKET HOCHTh pedepaTHBHBIN, MPAKTHUECKUN HITU
OTIBITHO - SKCIIEPUMEHTAIbHBIN XapakTep. [lo o0bemy KypcoBast paboTa JOKHA OBITH HE MEHEE
20 cTpaHMI] MEYAaTHOrO TEKCTa WM 25 CTpaHMI] PyKONHMCHOIO TeKcTa. PekoMeHayeMblil 00beM
KypcoBo# padotsl -30-40 cTpaHu.

3.3.8. Ilo ctpykType KypcoBas paboTa pedepaTuBHOTO XapaKkTepa COCTOUT U3:

- BBEJICHUSI, B KOTOPOM PACKPBIBAETCA aKTyaJIbHOCTh U 3HAYEHUE TeMbl, GOopMyIupyercs
LeJb U 337a4u paboThl;

- TEOPETUYECKON 4YacTu, B KOTOPOW JaHbl UCTOPUS BOIPOCA, YPOBEHb Pa3pabOTaHHOCTH
MpOo0JIEMbI B TEOPUU U MPAKTUKE TIOCPEACTBOM CPABHUTENILHOTO aHAJIW3a JINTEPATYPBI;

- MIPAaKTUYECKON YaCTH, B KOTOPOU MPEICTABICH CPAaBHUTEIBHBIN aHAIN3 CTATUCTUYECKUX
JAHHBIX 110 IPoOJIeMe HCCIeI0BaHUS B TUHAMUKE 32 IOCIIeAHNE 3 roja.

- 3aKJII0YEHMS,, B KOTOPOM COJEPKATCA BBIBOABI M PEKOMEHAALMH OTHOCHUTEIBHO
BO3MOKHOCTEH HCIIOIb30BAHUS MAaTEPUAIOB pa0OTHI; - CIIMCKA UCIIOIB3YEMOI TUTEpaTyphl;

- IMPHUIIOKCHUA.

4. Opranu3anusi BbIIOJHEHUS KYPCOBOH PadoThI
4.1. Ilepen HavanmoM KypcoBOT'O NPOECKTHPOBAHUS MPOBOIUTCS BBOJHOE 3aHATHE, HA KOTOPOM

Pa3BACHAKOTCA 3ada4u KYpPCOBOro IIPOCKTUPOBAHHA, C€ro 3HAYCHUC MJId TMOATOTOBKH
crienuaiaucra HaHHOﬁ KBaJII/I(l)I/IKaI_II/IPI, MNpUMEPHOC PACIPCACICHUC BPCMCHU Ha BBIIMOJIHCHHC

OTJENbHBIX YacTel KypCOBOM pabOTHI.

4.2 IlpoBeieHNE KOHCYJAbTAMH IO KYpCOBOMY IIPOEKTHPOBAHUIO IPOU3BOAMUTCS B YACHI,

IPelyCMOTPEHHbBIE MO TAHHOMY MTPO(EeCCHOHATBHOMY MOJIYJII0 YYEOHBIM IIAHOM.



4.3.Pabota 0OydaromMXCs HaJ BBIMOJIHEHHEM KYpPCOBBIX PabOT MPOM3BOAUTCS MO Tpaduky,
COCTaBJIECHHOMY IpernojaaBaTenieM. B rpaduke yka3bIBalOTCSI CPOKHM BBIMOJIHEHHS] OCHOBHBIX
pa3fenoB KypcoBoil paboTbl. BeimonHeHue rpaduka BceMH OOYYAIOUIUMMCS TPYIIIBI
IIPOBEPSIECTCS IIPETOIaBATEIIEM CUCTEMATUUECKHU.

4.4.3aKkOHYEHHBIE KYpPCOBBIE paboThI B YCTaHOBJICHHBIN CpPOK CHAIOTCA
IPEIoJIaBaTeIIOHAYYHOMY pYKOBOAWUTENI0. B ciydae Oosie3HM 00ydaromierocs M HHBIX
YBOKUTENIBHBIX MPUYMH, CPOK CAAuud KypcOBOM paboOThl MpOAJieBaeTCsi B CpPOK, HE
NPEBBIIIAIONIUI CPOKOB 3aBEpILICHHUs] OCBOEHHUs MpodeccruonanbHoro monyis wm MJK. B
UCKJIIOUUTENIBHBIX ClIydasX KypcoBas paboTa MOXeT ObITh IpEeACTaBlI€HA 3a 2 HEAEIH [0

rOCyIapCTBEHHOW UTOTOBOW aTTECTALINH.

4.5.IlpenogaBaTens OICHMBAET KAdyeCTBO KypCOBOM pabOTBI C YY4E€TOM TEOPETUYECKOrOo H

MPAaKTUICCKOr'0 COACPIKaHUA, JOCTUKCHHUA €C ueneﬁ H 3a7ad4.

4. 6.ITocite mpoBepku KypcoBasi paboTa OLIEHMBAETCS M BO3BPAIACTCS O0YyUAIOIIEMYCs IS
O3HAKOMJICHHSI C HMCIIPABJICHUSAMH W TIOMETKAaMHU IperojaaBareiis (€Cid TaKOBble MMEIOTCS) U
OoT3bIBOM. B ciywyae Hecoriacuss o0OO0ydYaromerocs ¢ HCIPABICHHUSMHU IPEIOJaBaTels,
oOygaroniemycsi HeoOXOaUMO OOOCHOBaTh CBOE HECOTJIaCHE IMHCHMEHHO M MPHIOKHUTHh K

KYpPCOBOM paboTe.

4.7. OOGy4arommMcsi, TOJTYYMBIIUM HEYIOBICTBOPUTEIHHYIO OIIEHKY MO KYpCOBOW paboTe,

BBLIACTCA APYroc 3aJlaHUC U YCTaHABJIMBACTCA HOBBIN CPOK IJId UX BBITIOJTHCHHA.

4. 8. IlpoBepka KypcOBBIX pabOT W WX 3amUTa MPOBOIUTCS TNPENOJABATEIEM BHE

pacnucanusi yueOHbIX 3aHATHI. Ha BbIosHEeHUE 3Toi pabOThl OTBOAUTCS OJMH Yac Ha Ka)Iyro
KYpCOBYIO paboTy
4.9. Ha BpeMs BBHINONHEHUS KypCOBOTO TPOEKTa (paboOThl) COCTABISETCS pacIHCaHUE

KOHCYNIbTallMi Ha Kaxnaytro rpynny. KoHcymbranuu mpoBomATCS 3a CUeT OObeMa BpPEMEHH,

OTBCIACHHOI'O B pa60qu y‘le6HOM IJIAaHC HAa KOHCYJIbTAllUU.

4.10. B xone KOHCYJbTAIMI IIPETNo1aBaTeNIeM Pa3bsACHIIOTCS HA3HAUYCHUE U 3a]]a4H, CTPYKTypa
U 00beM, NPUHIUIBI Pa3padOTKU W O(OPMIICHHS, NMPUMEPHOE paclpeseliecHne BPEMEHH Ha
BBITIOJTHEHUE OTACNBHBIX YacTeld KypCOBOrO MpoekTa (paboThl), JAIOTCS OTBETHI HA BOMPOCHI

00 y4JaroIIHIXCHl.

4.11. TlucbMeHHBIN OT3BIB (PEIeH3Ms) JOHKEH BKIIFOYATh:

— 3akiIroYeHre 0 COOTBETCTBUHU KYpPCOBOM pabOThI 3asBJIIEHHON TeME;
- OneHky KayecTBa BBIMOJIHEHUS KypCOBOM paboThI;

— OneHKky TOMHOTHI Pa3paOOTKHM TOCTABIIEHHBIX  BOIPOCOB, TEOPETUUYECKOU U

NPAKTUYECKOM 3HAUMMOCTH KypcoBOi paboThl; — OLIEHKY KypcOBOW padOTHI.



4.12. Tlpu HEOOXOAMMOCTH PYKOBOIUTENb KYPCOBOW PabOTHI 1O MPOGECCUOHATTEHOMY MOTYITIO
nmu MJIK  MoxeT mpeaycMoTpeTh 3alluTy KypcoBOM palOoThl. 3aliuTa KYypCOBOTO MPOEKTa
ABJISETCA 00s53aTeIbHOW W MPOBOAUTCS 3a CYET OO0beMa BPEMEHHM, IMPEAYCMOTPEHHOTO Ha

u3ydeHue npodeccuonaabHoro moayins i MJIK.

4.13. Tlpm mpoBepke KadecTBa pabOTHl TPEMONABATENIA-HAYIHOTO PYKOBOAWUTENS TIO

OpraHnu3alvy BbBIIIOJIHCHUA KprOBOﬁ pa60TI>I AHAJIM3UPYETCA CIeaAyroniasd 10KyMEHTalHA .

1.PaGouas nporpamma mno npogecCuoHaIbHOMY MOTYJIIO

2.KaneHapHo-TeMaTHYECKUE TUIaHbI PENoiaBaTeneit

3.11naHbl ¥ TPOTOKOJIBI 3aCEIAHUS IMKJIOBOM METOJIMYECKON KOMUCCHH
4.Y4eOHasi JOKyMEHTAIUs 3aBEAYIOLIETO OT/IeJICHUEM

5.KypHanbl yueOHbBIX 3aHSITHI

6.Y4yebHO-MeTouUeCcKoe 0OecrieueHne KypcoBOIo IPOEKTUPOBAHUS
7.KauecTBO KypcoBBIX pabOT, HATUYUE OT3bIBA.

8.Opranu3anus 3auiUThl U IPUEM KypCOBOM paOOTBHI.

4.15. B mportokoiax 3aceqaHus IIUKJIOBONH METOJAMYECKON KOMHUCCHU JOJKHA OBITh OTpakKeHa
JaTa PAcCMOTPEHHS W OOCYXKICHUS TEMAaTUKH KYpPCOBBIX paboT Mo mnpodecCHOHAILHOMY
MOZAYJII0, PEACTaBIIsIeMas IPENOo1aBaTENEeM.

4.16. B otrneneHnn TMpoBepseTCsS HAJIMYHUE PACIUCAHUS KOHCYIBTAIMA, BEIOMOCTH IpHEMa
KYPCOBBIX paboT U rpadMKH 3alIUTHl KypCOBBIX Pa0OT.

4.18. OOydarommMcsi, TIOJYYUBIIUM HEYIOBICTBOPUTEIIBHYIO OIICHKY IO KypCOBOW paborte,
MPEAOCTaBISIETCST TPaBO BBIOOPAa HOBOW TEMBI KYpCOBOW pabOThl WM, [0 PEIICHUI0
MpernojaBaTes, JOpadOTKH MPEexKHEN TEMbl, U OIPEIESETCS HOBBIA CPOK VISl €€ BBIMOJIHEHHUS.
4.19. OOyuarommiicsi, He TPEICTABUBIINNA B YCTAHOBJICHHBI CPOK KYpCOBYIO paboOTy wiH HE
3AIIUTUBIIUN €€ 10 HEYyBAXUTEIBHON MPUYMHE, CUHUTACTCS HUMEKIIMM aKaJIeMHYECKYIO
3aJI0JKEHHOCTb.

4.20.IlonHoe Ha3BaHUE KypCOBOM paOOThl BHOCUTCS B 3aYETHO-IK3aMEHAIIMOHHbIE BEJOMOCTU U

B IIPWJIOKEHUE K uIioMy. HazBaHne KypcoBbIX paOOT MPUBOAATCS O€3 KaBbIUEK.

5. Kpurepum oueHKH KypcoBoil padoThbl
5.1. KypcoBas paGoTta orieHUBaeTCs 10 MATHOALTEHON crcTEeME.
5. 2.Hammcannas oOy4arommmcs KypcoBasi paboTa, mpoureanias TpeOoBaHus aHTHILIAruara,
IPE/CTABIIETCS HAYYHOMY PYKOBOAMTENIO Ui O(GOpPMIEHHsS OT3bIBa. DTO HEOoOXoxumoe
ycCJIoBUEC IJid TOTO, YTOOBI B COOTBETCTBHHU C OT3BIBOM OpTraHn30BaTh Hepepa60TKy TCMBI U

MOJITOTOBUTKLCS K 3aIIUTE KYPCOBOW PabOTHI.



5.3. Paborta He momyckaeTcs K 3amIuTe, €CIM OHA HE HOCHT CaMOCTOSTEIHLHOTO XapakTepa,
3aMMCTBOBaHa U3 JUTEPATYypPHBIX UCTOUHUKOB WM y IPYrUX aBTOpoB. Eciu ynenpHbIi Bec
aBTOPCKOT'O CaMOCTOSATENIBHOTO TeKca B pabore MeHee ueM 75% - 0 ueM CBUIETEIbCTBYET
OTYET CHUCTEMBbl aHTHUIUIaruaTr. EciauM OCHOBHBIE BONPOCHI HE PACKPBITHI, H3JI0KEHBI
CXEMaTH4YHO, (hparMeHTapHO, B TEKCTE COAEPIKATCS OIIMOKHU, HAYUHBIH anmapat opopmieH
HEIpaBUIbHO.

5.4. Hapsany ¢ HaydHBIM cojJiepKaHueM paboThl, P OKOHYATENIbHOM €€ OLIeHKE CIelyeT TaKxkKe
YYUTBIBATh MOJHOTY (POPMANIbHBIX PEKBU3UTOB (OriaBiieHUe, Oubanorpadus, BeCICHUE
IJIaB U Pa3zelioB).

5.5. OneHka «OTIMYHOY» BBICTABIISIETCS €CIIH:

-cofiepKaHue padoOThl: IMPOAHATU3UPOBAHA OCHOBHAs M JIONOJHUTENbHAs JIUTEpaTypa IO

npobjaeMaTUKe KypCOBOW pabOThl; CYXAEHUS M BBIBOJbI HOCST CaMOCTOSATEJbHBIN XapakTep;

CTPYKTYpa pabOThl JIOTUYHA, MaTepuaj HU3jaraeTcsi HaydyHO U JI0Ka3aTeJIbHO; OTMEYaeTcs

TBOPYECKHI MOAXO/ K PACKPBITUIO TEMbI KYPCOBOI pabOTHI.

- CTENIEHb CaMOCTOSITEIbBHOCTU: aBTOPCKAas MO3ULIMS, TMPOSBISIONIASACS B COIOCTABICHUU YXKE
U3BECTHBIX MOAXOJ0B K PELICHHUIO MPOOJIEMBI; MPEIOKEHHE COOCTBEHHBIX OPUTMHAIBHBIX
PELIECHUI; OTCYTCTBYET IIaruar.

- popmMynupOBKa BBIBOJOB: BBIBOJBI COAEpPX AT HOBBIE BapHaHTbl PEUICHUI MOCTABICHHON
po0JIeMbI;

- YPOBEHb IPAMOTHOCTH: BJIaJIEHUE OOIIEHAYYHO! U CHIEUAIbHON TEPMUHOJIOT UEH;

- OTCYTCTBHME CTHJIMCTHUECKUX, PEUEBbIX U IPAMMATHYECKHUX OLIMOOK;

- KQ4eCTBO 3aIUThI: MOJTOTOBJIEHHOCTh YCTHOTO BBICTYIUIEHHMS, NMPABUJIBHOCTH OTBETOB Ha
BONPOCHI, 0pOpMIICHUE MYIbTUMEAUNHON TPEe3EeHTAIUH.

5.6. O11eHKa «XOPOIII0» BBHICTABISETCS €CIIH:

- cozlepykaHue paboThl: MPOAHAIM3MPOBAHA OCHOBHAS M JIONOJIHUTENbHAs JMTEpaTypa IO
npobjemMaTuke KypcoBOW pabOThl, COAEPIKATCS CaMOCTOSITENIbHBIE CY)XJIEHHUS U BBIBOJBI,
TEOPETUYECKHU U OIBITHO JOKA3aHHBIE;

- CTpYKTypa paboOThl JIOTMYHA, MaTepHaj M3J1araeTcs [10Ka3aTelIbHO; B HAyYHOM ammnapare
COJIEP/KATC HEKOTOPBbIE JIOTMYECKHE PpACXOXKACHMsS. - CTEINEHb CaMOCTOATEIBbHOCTH:
OTCYTCTBYET IlJIaruar.

- popmynupoBKa BBIBOJOB: BBIBOJBI COJEpP’KAT KaK HOBbIE, TaK W YK€ CYIIECTBYIOLIUE
BapUAHTHI PELLICHUH TOCTaBICHHON MPOOIEMBI.

- yPOBEHb TPAaMOTHOCTH: BIIQJICHHE OOMIEHAYYHOH W  CIEHUAIbHOM  MEIUIUHCKOM
TEPMHUHOJIOTUEN; CTUIIMCTHYECKHE, pEYeBble M rpaMMaTHYECKUE OLIMOKU MPUCYTCTBYIOT B
HE3HAYUTEIHHOM KOJIUYECTBE.

5.7. OueHka «ya0BJIETBOPUTEIHLHO» BBICTABJISIETCS €CIIU:

- IPOAHAJIM3UPOBAHA OCHOBHASI U JIONOJHUTENbHAS JIMTEpaTypa Mo MpobiieMaTHKe KYpCOBOM

pa6OTI>I, OQHAKO CYXXICHUA U BBIBOJbI HC SABJIAIOTCA CAMOCTOSATCIIbHBIMU,



- UIMEIOTCSl HE3HAYUTENIbHbIE JIOTMYECKHE HapyLIEHUs B CTPYKType paloThl, MaTepuai
U3J1araeTcsl HEHay4yHO U 4acTo 0e3/10Ka3aTelbHO;

- COZIEpXKaTCs CYLUIECTBEHHBIE JIOTUYECKNE HAPYLIEHUS;

- aKTYaJIbHOCTb ¢1a00 0OOCHOBBIBAETCS BO BBEJCHNUU U HE PACKPBIBAETCS B XOZ€ BCEH pabOTBHI.
- HU3Kasgd CTENEeHb CaMOCTOATENBHOCTU. OTCYTCTBYET OpPUIMHAIBHOCTh BBIBOJOB U
IIPEIJIOKCHU .

- cnaboe  BJIAJICHME  CIELUANbHOM  TEPMHUHOJOIMEH; CTUIMCTUYECKHE, pEYEeBble U
rpaMMaTH4YeCcKue ONIMOKH.

5.8. Onenka «HEeyI0BIETBOPUTEIEHOY BBICTABIISICTCS €CIIH:

- HE IMPOAHAIM3MPOBAHA OCHOBHAs M [OMOJIHUTENbHAs JMTEpaTypa IO MpodiemMaTuke
KypCOBOW paboThl, CyKICHHUS U BHIBOJIBI OTCYTCTBYIOT; JIOTUKA pabOTHl HAapyIIeHa, MaTeprall
n3naraercst 0e3/10Ka3aTelIbHO;

- aKTyaJIbHOCTb PabOThl HE 00OCHOBBIBAETCS;

- CTENIEHb CAMOCTOSITEJIbHOCTHU : HAJIMYME I1J1aruaTa;

- OPUTMHAJIBHOCTh BBIBOJAOB W NPEJJIOKEHUM: BBIBOJBI HE COOTBETCTBYIOT COJEPIKAHUIO
paboThI;

- 0OJIBIIIOE KOJIMYECTBO CTHJIIMCTHUYCCKHUX, PCUCBLIX U I'PAMMATUYICCKUX OIINOOK.

6. PexomeHaanuu K 0(pOpMJICHHIO KYPCOBBIX padoT
6.1. O6bemM KypcoBOi pabOTHI — HE MEHEE 25 CTpaHMI] MEYaTHOrO TeKCTa (0e3 MPUIoKEHHH),
BBIMOJHEHHOr0 4Yepe3 1,5 Mexcrpounbix uHTepBana 14 mpugprtom Times New Roman co
cleAyroUMMHU ToasiMu: JeBoe - 20 mMm; mpaBoe — 20 MM; BepxHee M HIbkHee — 20 M.
6.2.KypcoBas pabota nomkHa ObITh 0OpMIIEHA HA OJHOM CTOpOHE JincTa Oymaru ¢popmara A
4 (2100 297 mm).
6.3.CTpaHuilbl HyMEpYIOTCS; HOMEpa MPOCTABJISIOTCS BHU3Y CTPAaHHULBI ¢ (popMaTHpOBaHHEM
10 LIEHTPY.
6.4.Ha TuTyabHOM JMCTE U COEP>KAHUN HOMEP CTPAHUIbl HE CTAaBUTCS (3TU 2 JIMCTa BXOAAT B
O0I11yI0 HyMEpPAaLKIO CTPAHUI); HyMepalysi OCHOBHOI'O TeKCTa pabOThl HAUYMHAETCS C LU (PBI
«3»).
6.5.Pabota nomkHa OBITh CIIMTA B ANKYy-CKOPOCIINBATENb.
6.6.KypcoBas pabota nuiercst OT TPEThEro JuIa.
6. 7.Ha3Banme pasgena B TekcTe pabOTHI CleAyeT MucaTh 16-M MOMYKUPHBIM HIpUdTOM;
Ha3BaHWE TOAPA3/eNa BeIIEIeTCs 14-M MOy >KUPHBIM IIPUPTOM.
6.8. Paznien (rnaBa) HaYUMHAETCS C HOBOW CTPaHUIIBI.
6.9.B Tekcte KypcoBOil pabOThI HEOOXOAMMO MPHUMEHSATh «KPACHYIO CTPOKY», BB
3aKOHUYEHHYIO MBICIIb B CAMOCTOSITENbHBIN a03all.
6.10.IlutupoBanue ucnosp3yercss Kak IpueM aprymeHTanuu. [Ipy nuTupoBaHuM yKa3bIBaeTCs

aBTOp (paszpl M TedaTHBIA (WM PYKOMHMCHBIN) MCTOYHHK. [Ipm CChUIKE yKa3bIBalOTCA: -



WHULMABI, (haMuiidsi aBTOpa (aBTOPOB) U3 CIHMCKA JUTEPATYPHI, a 3aT€M, UYepe3 3aIsTyio Tof
U3JIaHMS TUTEPATYPHOTO HCTOYHHUKA.

6.11.B kypcoByto paboTy BKIIOYAIOT TaOuuiel, Tpadukd U pUCYHKH. ([Ipunoowcenue 2).
Hymepanmro tabmun, rpa@uKoB U pUCYHKOB CJIEIYET BECTH OTAEIHHO.

6.12.CnoBo «Tabnuma» u e¢ mopsakoBblii HoMmep (0e3 3Haka No) MHUIIETCS CBEpXy caMoi
Tabnmuisl B mpaBoil ctopone. Ilpum odopmnennn Tabnuupsl ("manku') 3arogoBKU rpad
HAQYMHAIOT C MPOIMUCHBIX OYKB, IMOA3ar0JIOBKU - CO CTPOYHBIX, €CIIM OHH MPEJICTABIAIOT OJIHO
MPEJIOKEHUE € 3aroJIOBKOM rpadbl, U C IPOMUCHBIX, €CIM OHU caMOcTosATeNbHble. Kaxmyro
rpady HymepyroT no nopsaky. [Ipu cceuike Ha TaOnMIly clielyeT yKa3aTh HOMEp TaOJUIbI U
CTpaHUIly, HA KOTOPOW OHa pacrojoxkeHa. Pa3peiBaTh TaOMUIly U MEPEHOCUTHh YacTh €€ Ha
JIPYTYIO CTPAHMILY MOXKHO TOJILKO B TOM CJIy4ae, €CJIM OHA LEJTMKOM He YMEIIAeTcsl Ha OJHOMN
ctpanuie. [Ipu 3TOM Ha APYryl0 CTpaHUIly EPEeHOCUTCS 3arojoBok «IIpogomkenne TabmuIbI
(HOMEp TaOIHIIBI)», @ TAKXKE IIIAIKa TAOIHIII.

6.13.ITocne 3akitoueHus, HEOOXOAUMO MOMECTHTH Oubmuorpaduto. B crnucok BKIHOYAIOTCS
UCIOJB30BAaHHBIE B pabOTe WCTOYHHMKH, BBINYIICHHBIE B TMOCIEIHUE JecATh JeT. B
UCKJIIOUMTENbHBIX CIIydasix, MOXET MCIOJIb30BaThCsA JHUTEpaTypa, u3gaHHas Oonee 10 ner,
€ClIi Takas JMTepaTypa SBISICTCS YHUKAIbHOW W COACPKHUT aKTyaJbHYI) HAay4YHYIO
nHpopmanuro.

6.14.B criicke 11t KaXKI0TO U3JaHMsI YKa3bIBAIOTCS: aBTOP, Ha3BaHWE pabOThI, MECTO U3aHUS
Y Ha3BaHHWE M3AATENIbCTBA, roj u3nanus u xonuuectBo ctpanuil. (I[Ipumep: Kynemosa JIL.U.,
[IporacoBa E.B. OcHoBbl 3x0oHOMUKH. - PocToB H//I.: ®enukce, 2012. -734c.)
6.15.bubmuorpadust cocraBnsercss B andaBUTHOM TMOpsAKe. AJpeca WHTEPHET CaWTOB H
WHTEPHET MyOIMKannii oQOpMIISIFOTCSI B KOHIIE criicka. bubnmorpadus BkirtoyaeTcs B 00UIyI0
HYMEpaLHUIO CTpaHUI] KypcOBOU pabOTHI.

6.16.IIpunoxeHus MOMEMAIOTCS B KOHIIE KypcoBod paboTel. Ha oTmenbHO# cTpaHuie, B
IIPaBOM BEPXHEM YTy IMeYaTaroT MPOMUCHBIMU OykBamu clioBo «llpuioxeHue», ero HoMep,
Ha3BaHHUE.

6.17 IlpunoxeHust BBIACIAIOTCA B TOM ClIydae, €Clid €CTh 00ObEMHbIE TaOIWYHbIC, PACUCTHbIC
WIM JpYyrHe MaTepHhalibl, KOTOPblE HMEIOT BCIIOMOIaTeIbHOE 3HAYEHUE ISl TOCTHKEHUS LEH

paboTHI.

7. O0pa3zen oopMiIeHUSI TUTYJBHOIO JIMCTA KyPCOBOH padoThl




MunucrepcTBo 3apaBooxpanenus Pecnyonuku TriBa

['ocynapcTBeHHOE 010 KETHOE MPOPECCHOHATIBHOE 00pa30BaTEIbHOE YUPEKICHUE

Pecniy6nuku TeiBa «PecnyOinKkaHCKUA METUIIMHCKUI KOS

KYPCOBAS PABOTA

HA TeMYy:

10 MEKAUCUHINIHHAPHOMY KypCy
npogeccHOHATBLHOI0 MOXY IS

Beimosani(a)

(pamunus, umsi, OTIECTBO)
Kypca
CHEIHAJIBHOCTH « »

PykoBoauTenn

(pammmmst, ©Ms1, OTUYECTBO)
Ke3b1m, 20 T.

8. PekomMeHAaMU K COEPKAHNIO MYJIbTUMEAUITHON MPe3eHTAlMU

8. 1.Ilpe3enTanust JODKHA TIOJIHOCTBIO COOTBETCTBOBaTh TEME KYPCOBOM pabOThI
(ITpunoxenue

8.2. B mepByro ouepenb HEOOXOIUMO COCTABHTH CaM TEKCT JOKJIAaTa, BO BTOPYIO O4epeh —

CO3/1aTh MIPE3CHTAIIHUIO.

8.3. OuepenHOCTh CIANJIOB JIOJDKHA YETKO COOTBETCTBOBATH CTPYKTYPE KypcOBOW pabore.

Henb3s mmanupoBath B mpolecce AOKIaAa BO3BpalleHUE K MNPEeAbIAYIIMM claiJaM HWiu

MEePEIUCTHIBATh UX BIEPEA. ITO YCIOKHUT MPOLECC U MOKET COUThH X0 PacCy>KICHUM.

8.4. Cnaiiapl NOKHBI IEMOHCTPUPOBATH JIUIIIH OCHOBHBIE TOJOXKEHUS OCHOBHBIX TE3HCOB

KypCOBOM palbOTHI.

8.5. PekoMmeHnayeTrcs HUCMONB30BaTh MIA0JI0HBI OPOPMIICHHS 1711 TTOJITOTOBKH KOMITHIOTEPHOM

MIPE3CHTALUH.

8.6. Cnaiiapl KelaTeNbHO HE MEpPEerpy:KaTh TEKCTOM, JIy4Ille Pa3MECTUTh KOPOTKHE TE3HCHI,

yOpaB BBOJHBIE CJIOBa, JaThl, HMM€Ha, TepMHHBI U T.I. Ha cnaiigax HeoOXoauMo

ACMOHCTPHUPOBATH HeOOJIbIIINE (bpaI‘MeHTBI TCKCTAa HAOCTYIIHBIM JJIA YTCHHUA Ha PaCCTOAHHUHA



mpudToM (KOJUYECTBO CIOB Ha claije He JokHO mpeBbimath 40); 2-3 dororpadum umm
pHCYHKA.

8.7. Haubonee BaxHBI MaTepHal JIydlle BHICIUTh.

8.8. Tabmuubl ¢ nuppOBBIMH TAaHHBIMU TIJIOXO BOCIIPUHUMAIOTCS CO CJIAI0B, B TOM Cllydae

1 poBOM MaTepual, Mo BO3MOXXHOCTH, JIy4llle TPEJICTABUTh B BUJI€ I'Pa(pUKOB U TUATPAMM.

9. IopsiaoK 3alIUTHI KyPCOBOii padoThI
9.1. KypcoBas paboTta mpeAcTaBiseTcsl U 3alUIIaeTcsl B CPOKH, MPEyCMOTPEHHbIE IPaPUKOM
BBITIOJTHEHUSI KYPCOBBIX paboT mo nmpodeccruonanbHoMy Moayito nuiu MJIK.
9.2. KypcoBass pabota momkHa OBITh CIaHa MPENOAABATEII0 - HAYYHOMYPYKOBOJUTEIIO HE
NO3/Hee, YeM 3a MATh AHEH 10 HA3HAYEHHOI'0 CPOKA 3aIlUThl B OyMa>KHOM U AJIEKTPOHHOM BH/JIE.
Jlomyckaetcss HampaBisITb KypcoBbIe pabOTBHl B aApec 3JIEKTPOHHOM MOYTHl PYKOBOIHMTEIIS.
Anpec  DJIEKTPOHHOM  TOYTHI  JOJDKEH  HCIIOJIB30BAThCS  MpENojaBaTesieM-HayYHbIM
PYKOBOJUTENEM TOJBKO JUIsl HEPETIMCKU ¢ 00YHYarOIIMMUCS 10 CYILECTBY, U €ro JaHHble (JIOTHH,
1apoJib) JOJIKHBI ObITh U3BECTHBI JUPEKTOPY KOJIIEI kKA, a TAK)KE 3aBEIYIOIIET0 OTJCICHHUS.
9.3. IlonoXXUTENBHO OLIEHEHHAs! PYKOBOJUTENEM KypcoBasi paboTa MOJICKHUT 3alluTe. 3amuTa
KYPCOBBIX pa0OT MPOU3BOAUTCS B YaChl, MPEIyCMOTPEHHBIE 110 JaHHOMY MPO(eCCHOHATBHOMY
vonymo unu MJIK ydeOHbIM miaHOM (B CYET KOHCYJIbTAallMd MO KYpCOBBIM paboTam).
PekomenyeTcst OTKpbITass 3aliuTa KypcOBBIX pabOT, KOTJa 3alluTa OCYIIECTBISETCA Iepe
KOMHUCCHEHN, KOTOpasi ONpPENEsET YPOBEHb TEOPETUYECKHMX 3HAHMM M NMPAKTUYECKUX YMEHUHI
00yy4aronierocs, COOTBETCTBUE pabOThl MpeAbsABIsieMbIM K Hel TpeOoBanusM. Kommccus mo
OTKPBITOM 3aIIMTE KyPCOBBIX PA0OT COCTOUT U3 JIBYX - TPEX MpernoaBareseil, OluH U3 KOTOPbIX
PYKOBOJUTENb KypCOBOM pabOTHI.
9.4. Tlpu 3amuTe KypCcOBO pabOThI OIIEHUBACTCS:
- riyOoKasi TeopeThyeckass MpopadoTKa HCCIEAyeMbIX BOIPOCOB HAa OCHOBE aHAIHM3a
UCIOJIb3yEMbIX HCTOYHHUKOB;
- MOJIHOTA PACKPBITUSL TEMBbI, IPABUIILHOE COOTHOILIEHUE TEOPETUYECKOTO U (PaKTUUECKOTro
Marepuaa, CBA3b TEOPETUUECKUX IMOJ0KEHUMN C IPAKTUKOW;
- yMenas cucTeMaTH3alisl JaHHBIX B BHUJAE TaOiul, Tpa@HUKoB, CXeM C HEOOXOAWMBIM
aHaJIM30M, 000OILIEHNEM U BBISIBJIEHUEM TEHICHIMN pa3BUTHUS OpraHU3aLlUu;
- apryMeHTHPOBAaHHOCTb, CAMOCTOSITENIbBHOCTh BBIBOJIOB, 00OOCHOBAHHOCTb MPEUIOKEHUN 1
PEKOMEH IAIUN;
- YETKOCTh BBINIOJIHEHUS KYpCOBOW pPabOThl, TPAaMOTHOCTh, XOPOIIMM SI3bIK M CTHIIb
U3JI0KEeHMsI, TpaBWIIbHOE O(OpMIIEHHE Kak camMod paldoThl, TaK M HAay4YHO-CIPAaBOYHOIO
amnmapara.
9.5. [Ilpouenypa 3amuThl COCTOUT W3 KPATKOrO COOOIICHHsS OOYyYarollerocs Mo CYHIECTBY
KypcoBOM pabOThl, €ro OTBETOB Ha BOMNPOCHI, OOCYXJCHHS KadecTBa pabOThl U ee

OKOHYATEJIbHOMN OIIEHKH.



9.6. BeicTymieHne B XOnI€ 3amIUTHl JODKHO OBITh YETKUM M JIAKOHHUYHBIM; COJEP)KaTh
OCHOBHBIC HampaBJCHHUs pPAaOOTHI HAajJ TEMOW KYpPCOBOW palOOTHI, BBIBOABI M PE3YJIbTATHI
MPOBEJICHHOT'O UCCIICIOBAHNS. Y YUTHIBAsI BHICTYIJICHHE 00YYaIOLIeT0Csl M OTBETHI HA BOIPOCHI B
XOJI€ 3aIUTHI, IPENoaBaTellb BEICTABISIET OLICHKY, KOTOpast (PUKCUPYETCs B 3aUETHOM KHHKKE.
9.7. B cimydae KOJUIGKTHBHOM pabOThI Ha KypCOBBIM TIPOCKTOM  HECKOJIbKHMHU
00y4JaronMMHucs, MO TeMe BBICTYNAIOT BCE Y4aCTBOBABIINE B paboTe.

9.8. B cnyyae HEyIOBIETBOPUTENBHOW OLEHKH KypcoBas paboTa  BO3BpalIaeTcs
o0ydaronemMycst Ha JopabOTKy C YCIOBHEM MOCEAYIOIIEH 3alIUThl, B TCUEHHE YCTaHOBICHHOTO

y4eOHOM YacThIO CpOKa.

10. XpaHeHue u NpUuMeHeHHEe KyPCOBBIX padoT
10.1 BemmonHeHHbIe 00YYarOIIMMUCS KYPCOBBIX pPa0OTHI TPEABSBIAIOTCS Ha OyMaKHOM
HOCHUTEJIE U B AJIEKTPOHHOM BHUJIE M XPaHITCS B KOJUIEJKE HE MeHee | rojia rmocie ux 3ailuThl.
[lo wWcreueHMHM yKa3aHHOrO CpOKAa BONPOC O JaJbHEHIIEM XPAHCHUU  BBITYCKHBIX
KBAJIM(UKAMOHHBIX padOT pemnraercs OpraHu3yeMoil No NpuKa3y JIUpEeKTopa KoJuemka
KOMHCCHEN, KOTOpasi MPEACTABIISAET MPEATIOKEHHS O CIIMCAHUU KYPCOBBIX paboT.
10.2. CnucaHue BBITYCKHBIX KBaJU(PUKALMOHHBIX PAabOT OQOpPMIIETCS COOTBETCTBYIOLIUM
aKTOM.
10.3. Jlydmine KypcoBbie palOOThI, MPEACTABIAIONINE YIeOHO-METOANYECKYIO [IEHHOCTh, MOTYT
ObITh PEKOMEHJOBAHbI K MYOJMKAIMM B COOpPHUKAX HAay4YHO-MCCIEIOBATEIbCKUX MaTepUalioB
KOJIJIeJKa U MCIIOJIb30BAHbI B KAUeCTBE YUeOHBIX MOCOOUI B KaOUHEeTaxX KOJIJIeIKa.
10. 4.1lo 3anpocy MEOUUMHCKOW OpraHU3alMH, YUYPEKICHUS - NUPEKTOP KOJUICIKA HUMEET
MPABO Pa3pellinTh KOMMPOBAHUE KYPCOBBIX pabOT 00y4arOIIMXCS.
10.5. M3penuss M TPONYKTHI TBOPYECKOM JEATENHHOCTH MO PEUICHHIO KOMHCCHU WJIH
MPENoaBaTeNsl MOTYT ObITh UCIIOIB30BaHbI B KAYECTBE YUEOHBIX TOCOOUH.
10.6. IluxioBble METOAMYECKHE KOMHCCHM MOT'YT OTOOpa)kaTh Jy4lllMe KypCOBBIE PabOThHI B

CBOEM 3JIEKTpOHHOM TopTdonuo B pazaene «IIpesenranuu wnu JJocTrxeHus: 00ydaromuxcs.
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[Tpunoxenue 2

Od¢opmiieHne COCTaABHBIX 3JIEMEHTOB TEKCTOBOM YaCTH KYPCOBOii padoThI

PyOpukanus tekcra
PyOpukanueit Ha3bIBacTCS BCS CHCTEMa 3aroJIOBKOB CTPYKTYPHBIX DJIEMEHTOB PaOOTHI U

OCHOBHOTr0 TekcTa. OCHOBHOM TEKCT KYpPCOBOM pabOThI OOBIYHO JEIHUTCS Ha pasneiibl (TJaBbl),
MoJIpa3/iesibl WIN MYHKTHI, a TP HEOOXOAUMOCTH - U Ha MOJMYHKTBHI.

Pa3nenpl, myHKTHI ClieyeT 03arjaBUTh TakK, YTOOBI 3ar0JOBKHM TOYHO COOTBETCTBOBAIHU
COJIEP’KaHUIO OTHOCSIIMXCA K HUM TEKCTOB. B 3aronoBkax HY)XHO IO BO3MOYKHOCTH M30€raTh
y3KOCIEMaIbHBIX TEPMHUHOB, COKpallleHWd U abOpeBHaTyp, MaTeMaTUYECKUX (OpMYIL.
Nudopmanmss B 3arosoBkax (MoA3arojioBkax) pyOpHMK HU3IIETO TOpsaka (Hampumep,
MOJIMYHKTOB) HE JIOJDKHA TMOBTOPSITh WH(MOPMAIIHMIO, COJIEPXKAIIYIOCS B 3arojoBKax pyOpUK
BBICIIETO MOPsIIKa (HapuMep, MyHKTOB).

Bce paznensl, mospa3enbl M MyHKThl HyMEPYIOT apabckumu udpamu (B pyOpuKaiuu He
JIONyCKaeTcsl NMpPUMEHEHHEe pUMCKUX Lupp). Pasgensl nMeOT MOPAAKOBYIHO HYMEpPALHUIO B
npeenax BCEero TEKCTa, 3a MCKIIoUeHHeM npuiioxkeHuid. [loapasaensl HymepyloT B mpeaenax
KaxxJoro paszaena. Homep nonpasaena cocTout U3 HoMepa paszeiia u nojapasjiena, pa3ieaeHHbIX

TOYKOM, HanTpuMep: «2.3» (TpeTuid moapasien BTOporo paszzaena). Eciu TekcT KypcoBoil paOoThI



MOAPA3ICIAT TOJBKO HAa ITYHKTBI, X CJIEAYET HYMEpPOBATh, 32 MCKIIOYEHHEM MPUIIOKEHUM,
MOPSIIKOBBIMU HOMEpaMHU B TIpefieiax Bcel paboThI.

Beenenue, 3aKiIF0YEHNE U CIMCOK MCIIOJIB30BAHHBIX ICTOYHUKOB HE HYMEPYIOT.

3aroJoBKM pA3aenoB, a TaKXe 3arojloBku «BBenenue», «3axmtoueHue», «CHucok
WCIIOIb30BAHHBIX HCTOYHUKOB» CJIEAYET pacrojaraTb CUMMETPUYHO TEKCTY, B CEpEIHUHE
CTPOKH, HE IMOTYEPKUBASL.

3aroyioBKM MOJPA3AesioB W IMYyHKTOB MUIIYT ¢ ab3amHoro otcrymna. IlepeHoc cioB B
3arojoBKax He JAOIMycKaeTcs. Eciii 3arojloBOK COCTOMT U3 HECKOJIBKHX MPEMJIOKEHUH, HX
pa3lensioT TOYKaMu. 3arojoBKHU pa3/ielioB, MOAPA3ACIOB M IYHKTOB CJIEAYyeT IedaraTh C
MIPOITMCHOM OYKBBI 6€3 TOYEK B KOHIIE, HE MOYECPKHUBAsI.

PaccrositHust Mexay 3arojlOBKaMu CTPYKTYPHBIX 3JIEMEHTOB CTYJEHYECKOH paboThl U
pa3zeioB OCHOBHOM YacTH M 3aroJIOBKaMu IEpPBOro Mojpasfena (MyHKTa) JODKHO OBITh HE
MeHee 3 HMHTEpBAJIOB, MEXIY 3arojlOBKaMu MOJIPa3/ieioB U TEKCTOM - 2 WHTEpBaja, MEXIy
TEKCTOM ITOCJIETHETO MOAPA3AENA IPEABIYILETO pa3iesia U 3aroJI0OBKOM CIEAYIOLIErO pasiena -
HE MeHee 3-4 UHTEPBAJIOB.

Tekcer mocne 3aronoBka (MoA3aroyioBKa) HAYMHAIOT a03alHbIM OTCTynoM. Hegomyctumo
OTpBIBATh 3arojIOBOK paszeiia M Moapaszesa OT TEKCTa, pacrosaras 3arojloBOK B KOHIIE OJHOU
CTpaHHULbI, a caM TeKCT - Ha Apyroi. HeoOxommmo, 4ToObl 3a 3aroJioBKaMu MOJpPa3ielioB,
MYHKTOB U MOJIMYHKTOB, PAaCHOJIOKEHHBIX B KOHIIE CTPAHMIIbI CJIEAOBAJIO HECKOJIBKO CTPOK

TCKCTA.

Nimoctpanun O61mue mosioskeHust Mo 0(popMIIeHHUI0 WILTIOCTPAIAI
Jlyis mosicHeHUsT TEKCTOBOTO MaTepHalia B KypCOBOW pabOTe MOTYT OBITh BKIIFOUEHBI

WUTIOCTPAlluU: TpaQuKu, YEPTeXH, CXEMbI, IuarpamMmbl, (OTOCHHUMKH, KOMIBIOTEPHBIE
pacnedatku. MmrocTpauuu MOTyT OBITh PACTIONOKEHBI KaK MO TEKCTY, TaK U B MpuiiokeHnu. Ha
BCE€ WJUTIOCTPALIMU JIOJKHBI ObITh 1aHbI CCHIJIKU B TEKCTE.

Bce wimoctpanuu (kpome T1abaui) o0Oo3HavyaroT ciaoBoM «PHCYHOK» W HyMepyroT
apabckumu nu@pamu. Jlonyckaercss CKBO3Hasi HyMepalsi pUCYHKOB WJIM B MpeJeNax Kaxaoro
paznena B otnenbHOCTH. Hampumep: pucyHok 3.2 (BTOpOH PHUCYHOK TpPETBEro pasieina).
Hymepanuust pucyHKoOB 1o pa3jesiaM BO3MOKHA JIMIIb B TOM CJIy4ae, KOIrja B KaKJIOM pasjese
MMEETCSl HE MEHEE JIBYX PUCYHKOB.

Nnmoctpaniuy Kaxa0ro NpuiiokKeHuss 0003HAYAIOT OTAENbHON Hymepauueid apaOCKUMU
mudpamu ¢ 1o0aBiaeHueM nepen uudpoit o6o3Hauenus npuioxxenus. Hanpumep, Pucynok A.3.
Ecnu B TekcTe TOJIBKO OIHA MILTIOCTPALKs, TO OHa o0o3HauaeTcst «PUCYHOK 1».

WNnmoctpanuu, npu HEOOXOAUMOCTH, MOTYT MMETh HAaUMEHOBAaHUE MU MOSICHUTEIbHBIE
JaHHBIE (MTOJIPUCYHOUHBIN TEKCT).

B ToM cnyuae, eciii MCIIONIb3YEeMBI PUCYHOK SIBISIETCS 3aMMCTBOBAHHBIM HEOOXOAMMO

0(hOopMHUTE CCHUIKY Ha HCTOYHUK MCTIOIB30BaHHON MH(POPMAIINHN, HATIPHUMED:



[Madurynnun P.H. DxoHoMuueckast 3 peKTUBHOCT, MAPKETUHIOBOW JESATEILHOCTA HA
npennpusituu // Becthuk TUCBU. — 2008. - Ne 4.

Touky B KOHIIE Ha3BaHUs HE CTaBAT. MIUTIOCTpanuio CleyeT BBINOJHATH HA OJHOU
cTpanuue. MmocTpauuu clieyeT pacroyiaraTh HEMOCPEICTBEHHO IOCJE TEKCTa, B KOTOPOM
YIIOMHUHAIOTCS BIIEPBbIE, WM Ha cleayrolel crpanune. Jlomyckaercss moMmeniarh WUIIOCTPauu
BJIOJIb JJIMHHOM CTOPOHBI JIMCTAa, HO TaK YTOOBI MpPH IMOBOPOTE JIUCTA MO YacOBOM CTpeEiKe
YUTAJIMCh BCE HAJITUCH.

[Ipn manom o0beMe TEKCTOBOrO Marepuana M OONbIIOM KOJWYECTBE WILIFOCTPALIMMA
pPEKOMEHAYeTCS MX MOMelaTh MO MOPSAKY HOMEPOB B KOHIE paboThl (mpuiiokenus). Eciu
WJUTIOCTpAIysl, TOMEIICHHAs! TTO/I OJTHUM HOMEPOM, BKIIIOUAET B ce0sl HECKOJIbKO M300paKEeHU,
OHHM 0003HaYalTCS CTPOYHBIMH OykBamu (a, 0, B ¥ T.1.) vum apadbckumu mudpamu (1, 2, 3). B
MOJAMUCHA TeMa KaXJO0ro M300paKeHUs JODKHA OBITh OINpeJeNieHa B TEPEUUCICHUU
(3xcrumkanuu). Ilocae OCHOBHOM HaamuCH, €CIM Jajiee ClEeAYyeT AKCIUIMKalUWs, CTaBUTCS
JIBOETOYME, a MEPEUUCICHUE HAUYMHAETCA CO CTPOYHOM OYKBBI. DJIEMEHTbl AKCIIMKALUU
OTIIETISIOT APYT OT JApyra TOYKOM C 3amsTo, a OyKBEHHbIC MW HUQPPOBBIE 0003HAYEHUS OT
TEKCTa TMOSCHEHUS - 3HAKOM Tupe, Hampumep: «PucyHok 2.3 - cBsi3u Mexay paboramu: a -
pecypcHasi; 6 - GpoHTaIBHAN.

Pucynku, yepTexu 1 CXembl JOJKHBI COOTBETCTBOBATh TPEOOBAHUSIM IOCYIaPCTBEHHOTO
cranaapta ECK/I. Onnako 1ist KypCcOBBIX pabOT HE SBIAIOTCS 00s3aTENbHBIMU T€ TPeOOBaHUS
CTaH/IapTOB, KOTOPbIE HMCXOMAT U3 crenuduueckux 3amgad paboumx 4YepTekel W CXeM U He
OTHOCSITCS] K TEKCTOBBIM WJIIFOCTPALIUSIM.

JloriyckaeTcsi BBITIOIHEHUE 4YepTexeil, Trpa@uKoB, AMarpaMm, CXEM MOCPEICTBOM

HCIIOJBb30BaHUA KOMHLIOTepHOI\/'I rcyarTu.

OcHoBHbBIE TPeOOBaHUS K 0()OPMJIEHHIO OTIEJIHHBIX BUI0B HJLJIKOCTPAIUIA
PucyHox MokeT ObITh MpPEJCTABICH B BUJIE N300paKEHUSI OTACIBHOMN JeTalli, COOPOYHOM

CIMHUIIBI, W3JCITUS W T.I. 3aJadeil pHCYHKa SBJISETCA OOBSICHEHHE YCTPONCTBA, MPHHIIUIIBI
paboThl MexaHu3Ma u T.1. Eciu B TekcTe pabOThI €CTh CCHUIKA Ha OTIACIIbHBIC ICTAIH, Y3JIbI
U3JICNINsS, TO OHU JO/UKHBI OBITH IMPOHYMEPOBAHBI Ha HILIIOCTpAlMU (II0 YaCOBOM CTPEIKE B
BO3PACTAOIIEM TTOPSJIKE).

CxeMbl MOJPA3ACIAIOTCS Ha MPUHIMIHAIBHBIE U CTPYKTypHble. Ha mpuHIMOHamIbHON
cxeMme M300paKarTCs BCE DJIEMEHTBI, BXOASIINE B O0BEKT.

YuuThiBas WUIFOCTPATHBHBIA XapakTep, MPUHIMITHAILHBIC CXEMbl MOXHO HPHUBOIMTH
VIPOILICHHO, HAmpUMep, paspe3 3JaHus 0e3 yKa3aHHUs BTOPOCTCICHHBIX 3JIEMCHTOB,
HOMHUHAJIBHBIX MapamMeTpoB U T.a1. CTPYKTypHas cXeMma IMOKa3bIBaeT CONMOIYMHEHHOCTh YacTeiH

HCCIICAYEMOI'O 00BeKTA.



I'paduk npencrabisier coOoil (YHKIIMOHAIBHYIO 3aBUCHMOCTh HECKOJIBKUX BEJIUYMH
OJTHOTO SIBJICHUS B BUJE JIMHUU (KPUBOM), KOTOpask COEAMHSET COOTBETCTBYIOIIME 3HAYEHUS
BEJINYMHBI, IOCTPOCHHBIX B OCSIX KOOPJIUHAT.

Ecnu rpaduky npuBOAAT MUIIB A WUTIOCTPAUU (PYHKIIMOHATBHON 3aBUCUMOCTH, OHH
BBITIOJIHSIOTCSI, BO3MOXKHO, 00Jiee MPOCTHIMU - HE MPUMEHSAETCS KOOpAMHATHAS CETKA U Ha OCsIX
HE YKAa3bIBAlOTCS YMCIOBBIE 3HaueHUs BeauuuH. Ocu 0003HAYalOTCS UMb OyKBEHHBIMHU
00O3HAYCHUSIMU WJIM MX HAMMEHOBAHUAMH. [IpH OTCYTCTBHUU YHCIOBBIX BEIMYMH Ha OCSX
JIOIYCKAETCAd MPUMEHATh CTPEJKU JUISl XapaKTEPUCTUKHU IOJIOKUTEJIBHOIO HalpaBlICHUs
W3MEHEHMSI BEJIMYUH.

I'paduxu, mpenHasHaueHHblE  JUIsI  YCTAHOBJIEHUS  KOHKPETHOM  (YUCIIOBOM)
(GYHKIIMOHANILHOM CBS3M MEXIYy BEITMYMHAMU, OCHAIAIOTCA KOOPAWHATHOM CETKOM, M Ha OCsX
yKa3bIBatOTCsl OyKBEHHbIE 0003HAUEHUS, YMCIIOBBIEC 3HAUCHUS U €IMHUIIBI U3MEPEHUS BETUYHH.

Pa3znuuenue kpuBbIX Ha rpaduKe JTOCTHTaeTCs BhIYEPUUBAHMEM UX Pa3HBIMH JIMHUSIMHU
(HeTpepbIBHOM, MITPUXOBOW, TOHKOU, JKUPHOU U T.1.), 0003HAUEHUEM HHU(PpaMu (TIOPSAKOBBIMH
HOMEpaMH), OTMETKOM pa3HbIMH (GUrypamu (TpeyroibHHUKaMH, KBajpaTamu M T..). Bo Bcex
CllydasiX CJelyeT 3HaueHUE BEJWYMHBI Ha KaKJIOW KPUBOW MOSICHATH B MOJMUCH K TpaduKy.
Ecnu yacth KOOpAMHATHOW ceTKM Trpaduka HE HYKHA, I8 NPEJCTaBICHUS KPHUBOM, ee
PEKOMEHAYETCS yIaIUTh, COKPATUB 3TUM OOIIYIO TIOMAAb H300pasKeHHUS.

JuarpamMmbl TIPEACTaBISIOT COOOW M300paKEHUE COOTHOILICHUS MEXKAY BEIUYMHAMU,
KOTOpPBIM MpUAAIOT BHUJ TE€OMETPUYECKUX (UTYyp, JUHHUI, 3HaukoB U T.N. Pa3HooOpasue
BApUAHTOB M300paKeHMsI JIUarpaMM BecbMa 3HauMTeNnbHO. Hambonee vacto mnpuUMEHSIOTCS
CEKTOpHBIE, JICHTOUYHbIE M CTOJIOUaThle nuarpamMmbl. TpeOoBaHHs K OPOPMIICHHIO AHUArpaMm

aHaJIOTUYHBI TPEOOBaHUAM K 0()OPMIICHHIO IPa(hUKOB.

Tadanubl O01mMe noJ10KeHus M0 0()OPMJICHHIO TA0INIY
JlaHHBIE CTATUCTHYECKHX HAOMIONEHWH W WX 00paboTKa, MCXoaHas WHGOpMAIUS IS

aHaJM3a, TOPU3OHTAIBLHBIN U BEPTUKAIBHBIA aHAU3bI, KaK MPABUIIO, IPUBOJIATCSA B TAOJIMIIAX.
Tabmuma - ocobas ¢opma mojgayu HUGPOBBIX WM CIOBECHBIX CBEACHUH, MPUBEICHHBIX B
OTIPEICIICHHYIO CHCTEMY U Pa3HECEHHBIX 110 rpadam.

Pasmemars Tabnuiry criegyer mo OAHOMY M3 BAPHAHTOB: HEMOCPEICTBEHHO MO/ TEKCTOM,
rJic OHa YIOMHHAETCsl BIIEPBBIC, Ha CIEAYIONIel CTpaHuile (HE Jajiee) WU B MPUIIOKEHUU K
pabote. BTopoii BapuaHT HCIONB3yeTCs, €CIIM Mociie ad3ala, B KOTOPOM JIeJIaeTCsl CChUIKa Ha
TabJIMIly, HEJOCTATOYHO MECTa Ha CTPAHUIIE, YTOOBI MOMECTUTH BCIO Tabuuily. OHa HaYMHAETCS
C HOBOM CTpaHMIIbI, YTO YCTPAHSET pa3pbiB ee nepeHocoM. CBOOOIHYIO YacTh CTPAHUIII TTOCIIE
CCBUIKHY Ha TaOJHILy 3aIOJTHSIOT MTOCJIETYIOIIM TEKCTOM.

Ecnu Tabnuily paspbiBalOT MEPEHOCOM, TO HENb3s TOJOBKY TaOJIHIIBI pacrioyiaraTh Ha

OJTHOM CTpaHULE, OCTAJIIBHYIO YacCTh - HA IPYroi.



Tabmuupl ¢ OOJBIMIMM YHUCIOM CTPOK JOIMYCKAETCA MEPEHOCUTh Ha APYryIO0 CTPaHHUILY.
[Tpu 3TOM rpadsl TaGIUIBI JOMKHBI ObITh BbIAEIEHBI OTACIBHON CTPOKOH U MPOHYMEPOBAHBDI.
Han nmocnexnyromiei yacTbio B 3TOM cilyyae ciieBa NUIIYT cjaoBa «OKOHYaHHE TaOIUIbDy (€ciu
Tabnuia Ha 3TOM cTpaHMue okaHuuBaercs)) uian «lIpogomkenue Tabmuub» (ecnu Tabauna
poIoJDKaeTCst Ha Apyroi crpanuue). Hampumep: Ilponomxenne tabmuist 2.3. B nepenecenHoit
yacTH TaOJMIbl MOBTOPSIOT TOJBKO CTPOKY € HoMepamu rpad. Ilpm >TOM HMXKHIOIO
TOPU30HTAJIbHYIO YEPTY, OrPaHUYMBAIOLIYIO MIEPBYIO YACTh TAOIHUIIbI, HE TIPOBOJISIT.

[Ipu HecoXHOM 3aroJOBOYHON YacTH TaOJIUIBI TOJIOBKY B IEPEHECEHHONW 4acTH MOKHO
MOBTOPUTH.

Tabnmuupl crnegyer pazMeniaTh TaKUM 00pa3oM, YTOOBI MUX MOXKHO ObLUIO 4MTaTh 0e3
NOBOpOTa TekcTa. Ecan Takoe pacnonokeHne HeBO3MOXKHO, TaOJIMIly PacIoyiaratoT TakK, 4TOObI
JUIS €€ YTEHHs HaJ0 ObUIO TIOBEPHYTH CTPAHUILY IO 4acoBOM cTpeske Ha 90 rpagycos.

TaOauup! ciea, cpaBa U CHU3Y, KaK IPAaBUJIO, OFPaHUYMBAIOT JUHUAMU. Jlomyckaercs
OpUMEHATh pa3Mmep wmpudra B Tabnuile MEHbIIMM, 4YeM B TeKcTe. | Opu3OHTaNbHBIE H
BEPTUKAJIbHBIC TMHUH, Pa3TPAaHMYUBAIOIINE CTPOKU TAOIUIIBI, JOMYCKAETCS HE MIPUBOAUTH, €CITU

UX OTCYTCTBHE HE 3aTPYyJIHSAET N0JIb30BaHUE TaOIHIIECH.

CocraB 3j1eMeHTOB Ta0JUIbI U OCHOBHBbIE TPeOOBAHUSA K UX 0(DOPMIICHHUIO
Tabnmuma cocToUT W3  CIHEAYIONMUX JJIEMEHTOB: HYMEPAllMOHHOTO  3aroJiOBKa,

TEMaTUYECKOTO 3arojIOBKa, TOJIOBKH, OOKOBUKA U TTPOrpadKu.

HymepannoHHbIif 3aroioBOK, CBSI3BIBAIONIMI TaOJMIy C TEKCTOM, COCTOMT M3 CJIOBa
«Tabnuiay, HarMCcaHHAasE CTPOYHBIMU OyKBaMu (KpOMe MEpPBOM MPOIKCHOM) 0e3 COKpaIleHUuH U
KaBBIUEK, W MOPSIKOBOrO HOMepa. 3HaK No M TOYKY B KOHIIE HyMEpAI[MOHHOT'O 3arojIoBKa HE
CTaBSIT.

Tabmuupl, 3a UCKIOUEHHWEM TaONUIl TPHIOKEHWH, HYMEPYIOT IOCJIeI0BaTEIbHO
apabckumu 1mdpaMu B TIpenelaX BCEH CTYIEHYECKOH paboThl WM KaXIOro pasjerna
aHAJIOTMYHO HYMEpAIMKi PUCYHKOB.

Tabmuipl KaXI0r0 TPWIOKEHUS O0003HAYAIOT OTACNIbHON HyMmepanueld apaOCKUMH
muppamu ¢ gobamieHueM mepen uudpoi obo3HaueHus npuiiokeHus. Eciam B pabore ogHa
TabIuIla, TO OHA OOJDKHA ObITh oOo3HaueHa «TaOmmma 1» wim «Tabmuma Bl», ecnu oHa
MIPHUBE/ICHA B MPUIIOKCHUH B.

Temartndeckuii 3aroJOBOK JODKHA HMMETh Kaxknaas tabmuna. OH pacmojiaraercsl Haj
Tabnuiel ciesa, 6e3 ab3alHOro OTCTYIIA B OJJHY CTPOYKY C €€ HOMEPOM Yepe3 THUPE.

[lewaraeTcs 3arojloOBOK CTpPOYHBIMH OyKBaMu (mepBasi OyKBa - NPOMKCHAs) Yepe3 OJHH
uHTepBasl. TOYKy B KOHIIE 3arojioBka He crTaBsaT. CioBa B 3arojioBKE HE MEPEHOCSTCS.
TemaTH4eCKUil 3ar0JIOBOK OTIEISIIOT OT BEPXHEH OrpaHMYUTENHHOW JIMHUHM TaOJUIBI JIBYMS
uHTepBasiaMi. OCHOBHBIC TPEOOBAHMSI K TEMATHYECKOMY 3aroJIOBKY - TOYHOCTh, COOTBETCTBUE

HAa3HA4YCHUIO U COACPKAHUTIO Ta6J'II/II_II>I, BO3MOXHasA KpaTKOCTb.



['omoBka TaOMUIBI CONEP)KUT 3arojOBKM M TOA3AroJIOBKM Tpad W HAUMEHOBAaHUE
OokoBuKa. Bce sueiiKkM TONOBKHM [IOJDKHBI OBITH 3allONHEHBI. 3arojOBKaMH HEOOXOIUMO
cHa0aTh BCE CTOJIOIBI, BKIIIOUAst OOKOBUK.

BokoBuKk - jeBas BepTHKalIbHAS YacThb TaOJHIIBI, KOTOpas COAEP)KHUT 3arojOBOK CTPOK.
BokoBuk TabMUIIBI TOJDKEH UMETh 3arojOBOK, pPa3MEIICHHBIN B TOJOBKE. 3arojloBOK OOKOBHKA
JIOJKEH OTHOCUTBCS K HUKECTOAIIMM CTPOKaM, a HE K TOPU3OHTAIBHOW CTPOKE TOJIOBKHU.
JlnaronanbHble JUHEWKH B TOJIOBKE OOKOBHKA HE JomyckaroTcs. HazpaHue 3arosioBka MUIIyT C
NPONKUCHOIN OYKBBI B €JMHCTBEHHOM YHCIIE, 0€3 COKpAIIeHHS CIOB, KPOME €ITUHUI] H3MEPEHUSI.

Hanpumep, mumercs He «HammeHoBanue moxasaTtenei», a kpatko - «llokazaTtemmy.
MHOXeCTBEHHOE YHCIIO MOXKET OBITh MPUHSTO B CIASAYIOIIUX CIydasX, KOraa:

- B €IMHCTBEHHOM YHCIIE 3arojOBOK IEpeaacT He TO 3HAaYeHHE, KOTOPOE HYKHO
(kKak, HampUMeEP, «CPEICTBO» U «CPEIICTBAY);

- €ClIi CJIOBO B €IMHCTBEHHOM 4YHCJIE€ HE yIoTpednsercss (Kak, Hampumep,
(uHAHCOBBIE PECYPChl, dKOHOMUYECKHUE 3aTPaThl);

Hauunator 3aronoBok OokoBuKa C¢ mponucHO OykBbl. C MpONUCHOM OYKBBI MHIIYT
TaKXK€ M TEKCT BCEX CTPOK OokoBuKa. [Ipu HEOOXOOUMOCTHM HyMepalHuH CTPOK MOPSIKOBBIE
HOMEpa YyKa3blBalOT B OOKOBUKE TaOJMIBI TEpei] 3arojlOBKaMH CTPOK, a TOcCie IHQPHI,
0003HavaIoIet HOMEp CTPOKH, CTABUTCS TOUYKA.

PyOpuxu B OokoBHKe muIIyT Oe3 a03allHOTO OTCTYIA, MOCIEAYIOIIME MOAYNHEHHBIE
3aroJIOBKM CTPOKH - C OTCTYIIOM B JIBa 3HaKa. 3aroJOBOK CTPOKU «B TOM 4uCIie)» CTaBsT Tak ke,
KaK [MpealIeCTBYIOMMA 3arojoBOK, M NHUIIYT C HNponucHoil OykBbl. [logunHeHHBIE €My
3aroJIOBKM CTPOK JENaloT C ab3alHbiM OTCTYNMOM. 3aroyioBoK «MToro» craBsT K CTpOKe C
YaCTHBIM UTOTOM, a 3aroJIOBOK «Bcero» kK cTpoke ¢ 00IMM UTOTOM, BKIIFOYAIOIIUM YacTHbie. He
JIOITYCKAeTCs 3aMEHATh 3TU 3ar0JIOBKH 3HAKOM (CYMMBI).

[Iporpadxa - 370 BepTUKaidbHBbIE Tpadbl TAOIULBI, B KOTOPHIX MPHUBOJUTCS OCHOBHOM
Marepuan Tabmuibl (IUGPOBOM, TEKCTOBOM WM CcMelIaHHbld). ['padsl Tabnuipelr He
HyMepytoTcs. Hymepanuio 1atoT TOJIbKO B TOM Ciydae, KOrjla Ha HUX He0OXOAMMO AaTh CChUIKY
B TEKCTE. 3arojioBKM rpad MULIYTCs C MPONUCHON OYKBBI, a IMOA3aroJIOBKU - CO CTPOYHOM, €Clu
OHM COCTaBISIIOT OJHO TNPEUVIOKEHHWE C OCHOBHBIM 3arojoBkoM rpadsl. IlogzaronoBkw,
UMEIOIINE CAMOCTOSTEIbHBIC 3HAYCHHUS, TIUIIYT C MPOMUCHOW OYKBHI.

3aronoBku rpad, Kak MPaBWIO, 3aMHCHIBAIOT MapajlieibHO CTpokam Tabiumibl. [Ipu
HEOOXOIMMOCTH JOIYCKAIOTCS MEPICHINKYIISIPHBIE PACTIOIOKEHHS 3aT0JIOBKOB rpad.

B KoHIIe 3arosioBKOB U 1MO/3arojioBKOB rpad 3Haku NnpenuHaHus He craBsT. He cienyer
BKUIIOYaTh B Tabmuiy rpady «Homep mo mopsaky (Ne m/m)». OtaensHyto rpady «EauHUIIBI
U3MEpEeHUs» B TaOJMIy BBOJUTH JIONyCKAaeTCs, eciiu 0e3 Hee Henb3sl 00oiTHCh. PazMepHOCTD
eIVHUI] W3MEpEeHHs, OoOImmMe Uil BCeX IOKasaTeNneill TaONmuIlbl, BBIHOCAT B TEMAaTHYECKUI

3arojIoBOK IO npuMepy «JlaHHbie 00 MCIOJIB30BAaHUM YMCTOM MpUOBLIH, ThIC. py0.» B cimydae



HEOOXOIUMOCTH €IMHUIBI U3MEPEHUSI MOTYT OBITh YKa3aHBl B 3aroJIOBKE KaKI0W Tpadbl WU
BBIHECEHBI B OOKOBHK, IIPU ATOM Tepe]i 0003HaUYECHUEM SAMHUIIBI N3MEPEHUS CTABSAT 3aIATYIO.
I'pada «lIpumedanne» MPUBOAUTCS B TOM CIydae, KOT/Ia UMEIOTCS CaMOCTOSITEIIbHBIC
npuMedaHuss K OOJIBIMUHCTBY CTpPOK. Ecnm mpuMedaHuss daHbl K OIHOM - JBYM CTpOKaM
Ta0JIUIIBI, TO TPUMEUAHHUE TIEPEHOCT 1Mo Tabmuity. HemocpeacTBeHHO 1o TaOMuIe MUyt u
CHOCKH B Ta0yuiax (a He B KOHIIE CTpaHUIIbI TekcTa). CHOCKM 0003HA4ar0TCs He nuppamu, a
«3Be3aoukon» (*). Hampumep:
TabOmura 2

OO06001IeHHBIN POTHO3 Pa3BUTHS PhIHKA MEAUIIMHCKOW TeXHUKH B Poccuu Ha mepuon o 2016

I.
IMToka3arean 2011 r 2012 r
Komn-Bo eIuHMI], MJIH.IIT. 23-25 30-33
O0beM PO, MITH.IIT. 1.5-1.6 2.2-2.5
Wmnopt, ThIC.IIT. 400-500* 400-500*
DKCIOPT, THIC.IIT. 150-160** 220-230**
OO6mee MPOU3BOACTBO, MJTH.IIT. 1.3-1.5 1.9-2.2

*Brmrovas Pecniyonuky TriBa
**Bkitouas Bce peruoHsl PO

JlaBatb B TabJaMIIaX OHOBPEMEHHO CHOCKHM U MPUMEUYaHHs HeXenaTeabHo. B 3aromoBkax
rpad HE IOMyCKaeTcsi MPOM3BOJIIbLHOE COKpamieHue ciioB. CIIOBECHBIE 3arOJOBKH MOTYT OBITH
3aMEHEHbl WJIM JI0NOJHEHbl OYKBEHHBIMU O003HAYEHUSIMHU, €CJIM OHU PACIIM(PpPOBAHBI B TEKCTE
WJIN XOPOILIO U3BECTHBI.

UYucnoBble 3HaUEHUS MMOKa3aTelel, MPUBOJUMBIE B rpadax, MPOCTABIAIOTCS Ha YPOBHE
NoCJIeIHEN CTPOKM HauMEHOBaHUs Nokazareneil. CroBecHash XapaKTEpUCTUKA IOKa3aTese, B
OTJAMYME OT UU(POBOW, AOKHA HAYMHATHCS HA YPOBHE IEPBOM CTPOKM HAMMEHOBAHUS
nokazatens. Ilpm  OTCYTCTBMM JaHHBIX B COOTBETCTBYIOIIMX rpadax 00s3aTesIbHO
IIPOCTABJISETCS MPOYEPK.

YucnoBble 3Ha4€HUST OJHOPOAHBIX BEJIUYMH PACIONAral0TCs TaK, YTOOBl €AMHMIIBI ObLIN
O]l €IMHUIIAMHU, JECSTKH - TIOJ] IECATKaMU U T.J., @ HEOJAHOPOHbIE BEIMUHHBI - IOCEPEIUHE.
Ecmu B rpade yka3pIBalOTCS YMCla - MPEAEbl BEIUYHH, TO YMCIA PABHSIOT MO OTTOYHUIO WIIH
tupe. PacnonokeHue B rpadax YHCIOBBIX 3HAYEHHUH IOKa3aHO B MPEAbIAYLUIMX IpUMeEpax
COCTaBJICHUs TaOJIMIL.

Ecmu B rpade Tabauib! mpuBOANUTCS TEKCTOBBIN MaTepHal, TO Ha4yalbHbIE CJIOBA MUIIYT C
ponucHOM OykBbI. B KOHIlE TekcTa B rpad)ax TOUKa HE CTABUTCS.

[Ipu Hanmuuu B rpadax HECKOJIbKUX MOBTOPSIOIIMXCS CIOB WJIM OJHOTO CJIOBA, HO HE
udp U 3HAKOB, B CIEAYIOIIeH cTpoke cTaBiT «To xke», mocie 4ero Mmojb3yloTcsl KaBblYKaMH.
Henb3a 3ameHsaTh kaBblukamMu (opMyiibl, HUPpel, 3HaKU %, Ne, o0o3HaueHuss mapok. M3-3a

OTCYTCTBUS JJAHHBIX Ipady HE OCTABIISIIOT MYCTOM, a CTaBAT B HEW 3HAK THUpE, eciiu HU(pPOBbIE



WIA WHBIC JaHHBIC B TaONWIle HE MPUBOAATCA, WM NUIIyT: «Her cBemeHuit», ecnu CBEICHMUS
OTCYTCTBYIOT.

B cnyuae, ecnu pe3ynbTaThl pacdera paBHBI HYJIIO, TO B Tpade ciaeayeT cTaBuTh «0», a He

IPOYEPK.
dopmy.ibl

[Ipn Hamumcanuu QopMyn CIEIYyeT HCIOIb30BaTh CTAHIAPTHBIC WM OOIIECTTPUHSITHIC
o0o3HaueHuss U CUMBOJIBI. Ecim oOmenpuHaTeie 0003HAYEHHS 3aMEHSIOTCSA, 3TO CHEIHAIbHO
OTOBAapHUBAETCS B MEPEYHE YCIOBHBIX COKpAIIEHUH 1 0003HAYEHU CMBOJIOB.

Henp3s o0o3HayaTh pa3nuvHbIE MOHSATUS OJHUM M TEM >K€ CHMBOJIOM WM OJMH U TOT XK€
napaMmeTp 0003HadaTh mo-pazHomy. [IpUHSTYIO BBICOTY 3arjaBHBIX M CTPOYHBIX OYKB U 1U(dp B
dopmynax cieayer HCIONb30BaTh MO BCEMY TEKCTY MOSCHUTENbHOW 3amucku. MHmekcsl mpu
0003HAUEHUAX MUIIYTCS 0€3 TOYKH, €CITU MHISKC OJUH, U C TOUYKOH, €CIIM MHICKC BKIIOYACT B
ce0s1 HecKoJIbKO cokpaienuit (Hanmpumep: Pa; Ky.1p.).

DOopMyITBI B TEKCTE MOSICHUTEIHHON 3aIMMCKU BBIJICISIOT B OTJEIbHBIC CTPOKH U PACTIONAraoT
nocepeauHe. Boiiie u Huke GopMyIibl JODKHO OBITH OCTaBICHO HE MEHEEe OHON CBOOOTHON
CTPOKH.

[losicHeHnsT K 3HAYEHHUSM CHMBOJIOB MPHUBOJATCS HEMOCPEACTBEHHO MO (OPMYIIOH,
HalMcaHue, KOTOpoil 3akaHuuBaercs 3anatoil. [losicHeHue (PKCIUIMKAIMIO) HAaYWHAIOT TOCIe
CJIOBa «T/Ie», JABOETOYHE MpH 3TOM He cTaBUTCS. CJOBO «T/i€» MUIIETCS HIKE (OPMYIIBI
HETMOCPEICTBEHHO OT JIEBOTO MOJIsl. 3HAUEHUE MEPBOr0 CUMBOJIA MUIIETCS MOCIE CIOBA «TIE» C
OTAENICHHEM OT HEro Ha OJMH MPoOe, HarpuMep

Se
Ke = ,

Sm3

rae Ke - ko3 huimeHT BEICTABOYHOM IUIONIAIN; S6 -
o 2.
TJIOMIA b, 3AHATHS TI0]] BBIKJIAIKOW TOBApOB, M*,

2
Sms3 - momaae TOProBoro 3ana, M.

B KoOHIE KaXXI0ro IOSCHEHUsI CTaBUTCS TOouyka C 3amnsaTou. [locinennee mnosicHeHue
3akaynBaeTcsl Toukoil. Ecnmm pacummmdpoBka cUMBONa HE yMeEIIaeTcs B OJHOW CTPOKE, TO
IPO/IOJDKEHHUE €€ Pa3MEeIAloT TaK, YTOOBI OHO HAYMHAJIOCH O[] IEPBOM OYKBOW CTPOKHU.
PacumgpoBka npuBeneHHbIX B (GopMyse OYKBEHHBIX OOO3HAUEHHI BEIWYMH, CHMBOJIOB U
YUCJIOBBIX KOA()(PUIIMEHTOB MPUBOAUTCS B TOW IMOCIIEIOBATENILHOCTH, B KOTOPOW OHAa JaHa B
dbopmyie.

Ecnu mepBasi yacte (opmynsl nmpeactaBiser cobod ApoOb, TO B Hayaje MOSICHSIOTCS
0003HAYEeHUs BEJIMYMH B YUCIUTENE, a 3aTeM B 3HameHaTesie. OTHOBPEMEHHO C paciin(poBKOi
YKa3bIBAE€TCAd U €IMHUIIA U3MEpPEHUs MoKazaress. Mexy CUMBOJIOM U TEKCTOM pacuiudpoBKU

CTaBsAT TUPE, pacroyiaras ux Apyr nox ApYyrom.



Jia  Oosiee SKOHOMUYHOI'O MPEACTABICHUSI OKCIUIMKAUUMU  (HOpMYN, HOCSLIUX
MOSICHUTENBHBIN XapakTep, OMYCKaeTCs MPOBOAMTH pacmu@poBKy B CTpoky. Ilpm sTom
MOCIIEAYIOIINE CTPOKH JIOJKHBI IPUBOAUTHCS MOCIE TOUKH € 3ansiToid. Hampumep:

, TJie 3 - pacueTHas BEJIMYMHA CPEJICTB Ha OIUIATy Tpyna, pyo.; T - TpyaoeMKOCTh pador,
gyen-4; 3 QaxT - (akThyeckas CpeAHeMecsdHas oruiata Tpyaa ogHoro pabodero, pyo.; t -
CpeHEMEeCIYHOE KOJIMYECTBO YacoB, (PaKTHUECKH OTPAOOTAHHBIX OJHUM PabOUYnM.

HenymepoBanHbie HECTOXHBIE MaTeMaTUdeckue (HOPMyIbl MOTYT OBITh PACIIONIOKEHBI
BHYTpPHU TEKCTa, Hanpumep: F=25 kB.m., Fo/F1>20 u T.1.

3HaK KOpHs B (pOpMyIie JODKEH OMUPAThCs HA HIKHIOKO JIMHUIO CTPOKH.

WNHaekcsl W TIOKa3aTeNy CTETMEHH [OJDKHBI OBITh OJMHAKOBBHIMH 10 BEIMYUHE U
OJIMHAKOBO OIYIIEHbI WX MOAHSITHI IO OTHOUIEHUIO K IMHUU OCHOBHOM CTPOKH, HAPUMED:

Ko=K,V°.

B npoGubeix dopmynax st o0o3HaYeHUs APOOM TMPEUMYIIECTBEHHO MPUMEHSETCS
rOpPU30HTAJIbHAS YepTa, Kocas yepTa JOMYCKAETCs TOJIbKO B HECIOXKHBIX (hopMyiax, €Clid OHH
NUIIYTCS BHYTpH Tekcta. [Ipm Kocoil dYepTe cyMMa WIM pa3HHALA B YHUCIUTENEC WU B
3HaMEHaTelle OXBaThIBa€TCS B CKOOKH. MHororoune BHYTpH (DOPMYNIBI PEKOMEHIYEeTCS
COCTaBJISITh M3 TPEX TOUEK. B cilydyae clo)KeHus WM BBIUUTAHUS 3HAK TUTIOC WM MUHYC CTaBST
nepes MHOTOTOYHEM U TIOCJIE HEro.

B Ttex cmywasx, korma ¢opMmyna He MOMENMAeTCs HAa OJHON CTPOKE, €€ MEePEHOCSAT Ha
npyryto. Pa3zpbiBath popMylly MOKHO Ha MaTeMaTUYECKUX 3HAKaX (=; +; -; U T.1.), 0053aTeIbHO
NOBTOpsAs 3HAK Ha cuexytomeid crpoke. Ilpu mnepenoce QopMmyn Ha 3HaKe YMHOXKEHHUS
PUMEHSETCS TOJIBKO 3HAK YMHOXKEHUS.

Eciu Qopmyn B TekcTe HECKOJIbKO, UX CleayeT HyMmepoBaTh. Hywmepauus
OCYIIECTBIIIETCS apaOCKUMU LHU(PpaMU, KOTOpPbIE MPOCTABJISAIOTCS HAa OJIHOM YpPOBHE C
¢dopmysol y rpaHMIbl MPaBOroO IMOJS JIUCTAa B KPYIJbIX ckoOkax. Hymepamus moxeT ObITh
CKBO3HOM WJIM CBSI3aHHOW C HOMEpPOM paszjelia (riaaBbl) TekcTa, Hanpumep, (2.5), (1.4), (6.5) u
T.4. [Ipu ccpiike B TekcTe Ha GopMyJy €€ BBIOJIHAIOT Mo o0pa3iy: coriacHo ¢opmyiie (3); B
COOTBETCTBUU C hopmyioit (3.4).

Ecimu dopmyna pacmornaraercst Ha HECKOJIBKHUX CTPOKaX, TO HOMEpP €€ CTaBsT MPOTUB
IIOCJIETHEW CTPOKH:

(5.3)

dopmMmynbl, TIOMENIaeMble B TMPHIOKEHUSAX, JODKHBI HYMEpPOBAThCS OTACIHHOU
HyMmepanuend apaOckumu mudpaMu B Mpeaenax KakJIoro MPHIOKEeHHs ¢ J00aBlieHHEM Mepen
K01 nudpoit 0603HaueHus npuiioxkeHus, Hanpumep Gopmyna (B.1).

B kypcoBoii pabore momyckaeTcsi BbINOJIHEHHE (OpMYNT U YHNpaBICHUN PYKOMUCHBIM

CII0COOOM YEepHBIMH YEPHHUIIAMHU.



IMuratsl

[uTtaTy - 1OCIOBHYIO BBIACPKKY U3 COUYMHEHHUI JAPYrUX aBTOPOB MU U3 O(ULHATIBHBIX
MaTEpHUAIIOB - OTIENSIIOT OT OCHOBHOI'O TEKCTa KaBbIYKAMH W MPUBOJAT B TOM IpaMMaTUYECKON
¢dopme, B KOTOpPOH OHa JaHa B HCTOYHHMKE, C COXPaHEHHMEM TOYHOCTH U OCOOEHHOCTH
aBTOpckoro HamucaHus. OOs3aTeNbHO JI€7al0T CChUIKY Ha MCTOYHUK, U3 KOTOPOro
3aMMCTBOBaHa nuTaTta. Ecnu Qpasy mUTHPYEeMOro TEKCTa MPHUBOIAT HE MOJHOCTHIO, TO JAIOT
OTTOYMS B MECTaX U3bIATHUs TeKcTa. LluTupoBaHue AOIKHO OBITH MOJIHBIM, 0€3 IPOU3BOJIBHOTO
MCKQ)KEHUS U COKPALLEHUS HUTUPYEMOTO (pparMeHTa.

Ecnu nurara BkIIto9aeTcs B TEKCT, TO MEPBOE CJIOBO MUIIETCS CO CTPOUHOM OYKBBI.
Hanpuwmep: [1o Muenuto @. Kotiiepa, «koHLENIUSA YUCTOrO MapKETUHIa 00XOIUT CTOPOHOM
npo0JieMbl  BO3MOXXHBIX KOH(MIMKTOB MEXAY NOTPEOHOCTAMU MOKyHaTens u
€ro J0JIrOBpeEMEHHBIM Onaronoiayuuem». Ecnu nurarta BelIeIsS€TCS U3 OCHOBHOI'O TEKCTA, TO €€
NUIIyT ¢ IponucHoil OykBel. Hanpumep: CyTh npeaMeTa yrpaBiieHUs: HanOoJee MOJIHO BRIpaKeHa
B (opmynupoBke P. donmepa : «YnpaBieHue - 3T0 UaeH, METObl, IPOLIECCHI, KOTOPbIE
MIO3BOJISAIOT TOCTHYb LIEJIEH, YCIEIIHO U IPOAYKTUBHO». ECIIN B TEKCTE NPUBOIATCS OCHOBHBIE
MOJIO’KEHHUSI, UJIEU WJIM METOJIbI IPyroro aBTopa 06€3 UTUPOBAHUS, CIIEYET COCIAThCS Ha ITOrO
aBTopa. Hanpumep: CtpykTypa MapkeTtunra (mo P. Moppucy) BkiitouaeT B ce0si IATh OCHOBHBIX
KOMITOHEHTOB: 1) mou, 2) ToBap, 3) 11eHa, 4) mecto, 5) npoasmxenue. Ilepeunciienus

[lepeuncnenusi, cOCTOSIIIME W3 Pa3BEPHYTHIX CIOBOCOYETAHMM W OTHENBHBIX (¢pas,
HAYMHAIOT C a03allHBIX OTCTYIOB C OTAEJIEHUEM KaXKJI0T0 U3 HUX TOUYKOM ¢ 3anaroil. Hanpumep:

Pacyer npoM3BOACTBEHHOW  MOIIHOCTM  3TO: °  ompeneieHue  (HaKTUYECKOU
MPOM3BOICTBEHHOM MOIITHOCTU M (PAKTUIECKOTO
KO3 (PUIMEHTA €€ UCIIOIB30BaHUS; ¢ OIIPEIeICHHUE TUIAaHOBOI0 KOA(P(PHUIIMEHTA UCTIOIb30BAHMS
MIPOM3BOJICTBEHHON MOIIIHOCTH; * YCTAaHOBJIEHUE IJIAHOBOM MPOU3BOACTBEHHOW MOIIIHOCTH U
PECYPCOB JJIsl €€ Pa3BUTHSL.

[Ipu mnepeuyucneHuu OTHENBHBIX CJIOB U HEOONBIIMX CIOBOCOYETAHMH OHM MOTYT
pacrojaratbcs IO TEKCTY M pa3fesAThCsl ApYr OT Jpyra 3amnsaToi, Harnpumep: CocTraBisionue
KOMILIEKCAa MapKETUHIa: TOBap, LI€HA, METO/Ibl paclpeeIeH s, CTUMYJINPOBAHUE.

[lepeuncnenuss Moryr ObITh HpPOHYMEpOBaHbI apabckumu 1udpamu. Ecoum mudps
OTIENICHbl OT (Ppa3bl KPyriaol CKOOKOH, TO MEPEUUCICHUS HAYMHAIOTCS CO CTPOYHOU OYKBHI,
ecnu 6e3 CKoOKH - mponucHOi. B aTom ciyyae mexay mudpoit u gppasoit craBsat Touky. Kaxnoe
U3 MEPEUMCIICHNH HAYMHAIOT ¢ a03aI[HOTO OTCTYyINa W OTAEJSIOT OJHY OT Apyroi Touko. Kak
NPaBWJIO, MOCJIEIHUN BapUaHT HYMEpalMH HCIOJIb3yeTCs MNpU HAJIWYUU B MEPEUUCICHUU
HECKOJIbKUX 3aKOHUEHHBIX (hpa3s.

He pexomenayercss BBIIECNSATh NEPEUUCICHHS <«3BE3J0YKaMU», OYKBaMU pPYCCKOrO
angasura.

CcblLIKHR
CchUTKY MOKHO JIeJIaTh B CTPOKE TEKCTa WM B KPYIJIbIX ckoOkax. Ecnu ccpuika nemaetcs

IMOBTOPHO, €€ CIICAYCT YKa3aTb B c1<061<ax, HadrHasg C COKpPAamICHHOI'0 CJIOBA «CM.». Cchlkn Ha



OYCHb OTJAJCHHBIC WILIIOCTPAIMM W TaONHIBI PEKOMEHIYETCS COMPOBOXAATh YKa3aHHEM
CTpaHMIIBI, T/Ie OHU pa3MemieHbl. [Ipu CChUIKE B TEKCTE CIIOBA «PUCYHOK», «Ta0JIHIay,
«IIPUIIOKEHUEY NIEYATAIOTCS MOJTHOCThIO 6€3 COKpaICHUSI.

Bo3MmoxHBIE BapHaHTBl IPUMEPOB CCHUIOK BHYTPH TeKcTa: B ri1.1; B pa3a.4; mo n.3.3, B
noanyHkre 2.3.4, nepeuucnenus 3, no ¢opmyne (3),B ypaBHeHUH (2), HA pucyHke 3.2; u3
pucynka 1.3; B tabnuue 1.4; u3 tabmumsl 2.1; (cM. pucyrok 4.1 Ha cTtp. 82). Cchluika MOXET
OBITH BBITTOJHEHA T10 THIY: «AHAIN3 MOKa3all, 4To...(Tabmuma 4.2)».

Ecimu B pabore omna wimrocTparusi, Tabauna u T.JA., CIEAYeT MPH CChUIKE MHCATh: Ha
pucyHKe, B Tabimie, mo Gopmyne, B mpuioxkeHHH. [Ipu cchbUlke Ha YacTW WILIIO CTPAIIHH,
o0o3HaueHHbIe OykBamu (a, 0, B), MOCiIe HOMEpa WJUTFOCTpAIlMU CTaBSAT COOTBETCTBYIOIIYIO
OykBy. Hanpumep: Ha pucyHke 5.2, a; (CM. pucyHOK 5.2,a).

[Ipu ccpuike Ha 1UdpoBbIe WK OyKBEHHBIE 0003HAUCHHS JACTANICH, JIEMEHTOB U T.1II.
0003HaUeHUs] Ha WUIIOCTPAIUAX IOMEIIAI0T HEMOCPEACTBEHHO TIOCIE CIIOB, KOTOpHIE
OTIpeNIeNSIFOT 0003HaYaeMyIo JIeTalb, M HE 3aKIF0YAI0T B KaBBIUYKH, KPYTJIbIE U HHBIE CKOOKH.

bubnuorpaduuecknue cCbUIKH B KypCOBBIX paboTax MPUMEHSIOTCS B (JOpME 3aTEKCTOBBIX
CCBUIOK, MPU KOTOPBIX OINMUCAaHHE WCTOYHHKOB IMPHUBOJUTCS HEMOCPEICTBEHHO 32 OCHOBHBIM
TEKCTOM B CITCKE MCIIOJIb30BAHHBIX MICTOYHUKOB. CChIJIKA B TEKCTE HA JINTEPATYPHBIA UCTOYHHUK
0003HaYaeTCsl ero MOPSAKOBBIM HOMEPOM IO CIHUCKY HCHOJIb30BaHHBIX MCTOYHUKOB. Homep
WMCTOYHUKA BBIACISAIOT JABYMS KOCBIMH YepTaMU WM 3aKIIOYaloT B KBaJpaTHbIE CKOOKH.
Crnenmyer ccbulaThCsi Ha KOHKPETHYIO TO3HMIMIO CIMCKA HCIIOJB30BAaHHBIX HCTOYHHUKOB,
OTAENBHBIA TOM, YKa3bIBaTh CTPAHHUILY.

B kypcoBoii paboTe mOmyckarTcs CChUIKM Ha CTaHJIAPThl, TEXHUYECKHE YCIOBHUS H
JIpyrue JOKyMEHThl TpU YCJIOBHUH, YTO OHHM IIOJHOCTBIO M OJHO3HAYHO OINPEAENAIOT
COOTBETCTBYIOIIME TPEOOBAaHUS W HE BBI3BIBAIOT 3aTPYAHEHHH B MOJB30BAHUU JIOKYMEHTOM.
CcpaTbest ciieyeT Ha JOKYMEHT B II€JIOM WM Ha €ro pas3jaeisl u npuioxeHus. CChUIKM Ha
MOJpa3/iebl, MYHKTH, TaONWIBI W WUIIOCTPAlMM HE JONMYCKAIOTCS, 33 HCKIIOUYECHUEM
MOJIpa3/eyioB, MyHKTOB, TAOIHI] U WUTIOCTPAllMi B JaHHOU padoTe.

[Ipu ccpuikax Ha CTaHAAPTBI W TEXHUYECKHE YCIOBHS YKa3bIBaIOT TOJNBKO HX
o0O3HaueHWe, MPH ITOM JONYCKAETCS HE YKa3blBaTh TOJA WX YTBEPXKICHUS TpPU YCIOBHU
MOJIHOTO ONHUCAHUsl CTaHJapTa B CIHCKE HCIIOJIb30BAHHBIX MCTOYHHMKOB. JlJig apryMmeHTanuu
COOCTBEHHBIX [IOBOJIOB aBTOp paboThl nOpuBOAUT IuTaThl. Kaknmas unwurata JoHKHA
COIIPOBOXKIATHCSI CCHUIKOW Ha HCTOYHHK. llojcTpouHble CCBUIKM (CHOCKHM) O(QOPMIISIOTCS C
a03aIHOTO OTCTyNa BHU3Y CTPAHMIIBI, HA KOTOPOW pacmojiokeHa muTara. s 3Toro B KOHIE
IIUTATHI CTaBUTCS IH]pa, 0003HAYArOIIAsT TOPSAKOBBIN HOMED IIUTATHI HA TAHHOHN CTpaHUIIE.
BHu3y cTpaHHIlBl TOJT YePTOM, KOTOpasi MPOBOJUTCS Ha 2/3 pa3mepa HMIMPUHBI CTPAHUIBI HUKE
MOCTIETHEH CTPOKH JIMCTA, 3TOT HOMEP MOBTOPSETCS M 32 HUM CJIEyeT Ha3BaHNE NCTOYHUKA.

CchUIKM HyMEpYIOTCS B TIOCIIEA0BATEILHOM MOPSIIKE B Ipe/ienaxX Kaxkaoi crpaHuilsl. Ha

KaXJ101 HOBOM CTpaHHULC HyMEpaLuio CCBLIIOK HA4YWHAIOT CHauaja.



[lepBasi ccbiika Ha pabOTy TOrO WM MHOIO aBTOpa JIOJKHA COJEPXKAaTh Bce 00s3aTelIbHbIE
AJIEMEHTHI ONKMCaHUs, KpOME M3AaTeNbCTBA: (DaMUIIMIO U MHULIMAJNIBI aBTOpa, Ha3BaHUE PalOTHI,
MECTO, TOJ U3JJaHUsl U CTPAHUILY.

[Ipn ccbulke Ha CTaThIO HYXHO yKa3aThb TaK)K€ MCTOYHUK NyOnukauuu: Hanpumep:
Oumman .1, Anexkcanap Makegonckuit. — JI. — C.122. Tonmaues O.
PykoBonctBo mo obmie maronorun uenoBeka/Poccuiickas menunmnaa. — 2000, Ne 12, C. 30.
JUinHHBIE 3aryaBusl cokpamiatorcsi. OIyIIeHHbIE CIIOBAa 3aMEHSIIOTCS MHororouneMm. Ecnu
MOBTOPHBIE CCBHUIKU UIYT HA OJTHOM M TOM K€ CTpaHUIIE, TO YKa3bIBAIOT «TaM 3ke» U CTPaHUIIBI.

bubnmorpaduueckue cBeaeHus, IPUBEACHHBIE B TEKCTE O IOKYMEHTE, OIYOJIMKOBAHHOM
Ha JPYroM sI3bIKe, 0053aTEIbHO MOBTOPSIIOT B MOACTPOYHOM MPUMEUYAHUH Ha S3bIKE OPUTHHATIA.
CoxkpaiieHue ¢JI0B H CJI0BOCOYETAHUM

B Tekcre cryaeHueckoil paOOThl BCe CIOBAa MUIIYTCS IMOJHOCTBIO, 33 MCKIIOYEHHEM
CTaHJAPTU3UPOBAHHBIX M OOLICIPUHATHIX COKpAIIEHHBIX 0003HaueHn# (mpunoxenue ).

Moryt ObITh OykBeHHBIE a00peBuatypsl (PO, TOCT, HUU, ACY, u T.4.) 1 cCOKpalieHus
M0 HayaJIbHBIM OYKBaM CJIOB WJIM 10 YaCTSM CJIOB (M - METp, CM. - CMOTpHUTE, IIpod. - mpodeccop
U T.J.).

Pa3pemaercst mucath COKpAalIEHHO YacTO MOBTOPSIOIIMECS CIENHUalbHble Ha3BaHUS,
CJIOBOCOYETaHUs, OyKBEHHBbIE aOOpeBUATYPHI, UCIIOIb3yEMbIe aBTOPOM, HO B 3TOM CJy4yae MpH
MEePBOM YIOMHHAHUM 00s3aTEIbHO MPHUBOJIUTCS HUX TOJHOE Ha3BaHME M B CKOOKax
COKpallleHHoe. B nanbHeillieM B TEKCTE NPUMEHSIIOTCS TOJBKO COKpPAIEHHOE HAa3BaHUE WM
CJIOBOCOYETAHUE.

B cokpaieHHbIX HaMMEHOBAaHMSIX, OOpAa30BAHHBIX OJTHUMHU 3arjlaBHbIMU OyKBaMU HE
CTaBST TOYEK, Ae(PUCOB M MAJCKHBIX OKOHYaHMU. Ecnm 0e3 OKOHYaHHs COKPALICHHOE CIIOBO
MMOHMMAETCS JBOSIKO, TO OKOHYaHHWE CTaBAT He othensis amoctpodom. Hampumep: B CHulle
npuBoautcs (HenpasuibHO: B CHull npuBoaurcsa nnu 8 CHullE npusBoautcs).

HekoTopele Moaxoabl K COKPAILEHUIO CJIOB U CIOBOCOYETAHUM HE JIOITYCKAIOTCSL.

Henb3st cokpamarb: a/pacuera (mis pacdera, yp-HUs (ypaBHeHwus). He momyckaercs
COKpAIlleHUsl TUIAa HECKONbKO KM myTH. CremyeT mHucaTh: HECKOJIbKO KHUJIOMETPOB MYTH.
CoxpartieHust ClioB, AOMyCKaeMble B OMOIMorpaduuecKkux ykazaressiX, He MOT'YT PUMEHSTHCS B

OOBIYHOM TEKCTE.

Hanucanue nar
Jenp mecsna (uucio), mecsl M roa MoryT ObiTh Hamucaubl: 05.10.2011; SoxTsaops

2011r.; 5 oxTsa06ps 2011 roxa.
Ecnu o6o3Hauenue naThl B TEKCTE COCTOUT TOJBKO M3 Mecsla U rojia, KBaprajia U roja,
NOJYTOJsl M Toja, TO oHa mumercs: B okraope 2011r.; B oktsOpe - Hosiope 2011 r.; B 1

kBaptasie 2011 r.; B 3-4 xBapranax 2011r.; B nepsom nonyroauu 2011 r.



CnoBo «rof», «rofepl» cokpamarTcs (T., rr.). CIoBO «roa» OMycKaeTcs MpH €ero
nuppoBoM 0003HAYEHWHM HA TUTYJIHHOM JIUCTE, OOJOXKKE, a Tak)Ke B BBIXOJHBIX JaHHBIX
oubnuorpadguueckoro onucaHusi. PekoMeHayeTcsi OIMycKaTh CIOBO «TOA» MpPH €ro HU(poBOM
0003HAYEHUH, KaK MPaBWIO, MPU JlaTax B KPYIIbIX ckoOkax. OOBIYHO 3TO JaThl POXKICHUS,
CMEPTHU, POKIEHUS U CMEPTH PSAJOM C UMEHEM KaKOoro-IuoOo JuIa, AaTa CO3AaHUs WM U3JIaHus
MIPOU3BENICHUS, CTOAIIAsA IOCJIE €ro Ha3BaHUs, JaTa MCTOPUYECKOrO0 COOBITUSI M T.I.. TOCIIE
Bhixona kHuru Teinopa «[IpuHiunel HaydHoro ympasienus» (1911); ®Dpaniysckas
OypxxyasHas peotorus (1789 - 1793).

Kanennapneie Cpoku B TEKCTe MHUIIYTCS TakuM oOpasom: B okTsaOpe 2011r., HO: 32 8
mecsueB 2011 roma, B 2011 romy, ¢ 1999 mo 2003rox, B 2000 - 2003 romax. Ilepumop,
OTpaHUYECHHBIN MpeAeIaMu ABYX JIET WK ToJa u aecsatuietus, ykazpiaercs: B 2001 - 2002 rr.;
B niepuoa 1995r. - 2005-¢ rr. (Toa u AeCATUIIETHE).

Bce Buasl HekaneHmapHbix JeT (yueOHbIM, OIOMKETHBIM, OTYETHBIM TOA), T.C.
HAYMHAIOIIMXCS B OJHOM IOy, a 3aKaHUYMBAIOIIUXCSA B APYTOM, MUIIYT YEPe3 KOCYIO U4epTy: B
2010/2011 yue6Hnom romy, otuetHbid 2010/2011 roa. B ocTampHBIX ciaydasx MEXAy TOJlaMH
ctaButcs TUpe. Hampumep: ocBoOoauTh OT B3uManus Haimora B 2004 - 2005 rr. Hanmcanue
JECSATUICTUN BBITIOJNHAETCS cleayromuM oopasom: 90-e roasl Beka; 70-80 rr. mpormioro
cronetus; 1990-e roasr; 1930-¢ rr.; B 1960-80-€ 1., HO: B 1890 - 1920-€ roaml.

KBapran o6o3Hauaercs puMCKONl 1H(pO, HO MONYroausi MUIIYTCS MOJIHOCThIO: IV
kBaprtan 2004 r.; Bo BTopoM nosyroguu 2003 r. B Ha3BaHuUsAX NMpa3IHUKOB U 3HAMEHATEIbHBIX
JaT ¢ TPOIMMCHON OYKBBI MHIIYTCS TIEPBOE CIIOBO W MMEHa COOCTBEeHHBIC: BochMoe Mmapra,
Hoseiii ton, Ho: J[lenp IloGemwi, PoxxmectBo XpuctoBo. Ecnu HayanpbHOE MOPSIKOBOE
YUCIUTEIbHOE B TAaKOM Ha3BaHUM HAMUCAaHO WMUQPPOH, TO € MNPONUCHOM OYKBBI MUILETCS
cienyoliee 3a HUM clioBo. IlopsakoBoe UMCIMTENHbHOE MPU 3TOM HE MMEET HapalleHus: 8
Mapra, 7 Hos6ps.

KoppexkTtypa Tekcra
HaGpannplii TEKCT aBTOP JTOJDKEH MPOBEPUTH C IENbI0 UCIPABJICHHSI ONEYaTOK, IMPOITYCKOB,
ommnOoK. [Ipu ureHun Tekcra oH 00s3aH:
- POBEPUTH, HE MPONYIIEHBI U OYKBEHHBIE U 1TU(POBBIE 0003HAYEHUS U T.11.;
- YCTpaHHUTH JOMYIIEHHBIE BO BpeMsi Habopa OMMOKM B TOANUCAX O PUCYHKAX, Ha3BaHMIX
TaOJIUIL, TPUIIOKEHUH; POBEPUTH MPABMIILHOCTD U TIOCJICIOBATEIFHOCTh UX HYMEPAIIUH;
- POBEPHUTH MPABHILHOCTh CCHUIIOK B TEKCTE;
- POBEPHUTH TOJOKCHUE WLTFOCTPAIIMH U TAOIHI, PSIIOM C M300paKCHHUEM, PaCIOI0KECHHBIM
HEMPaBWIBHO, CIENIaTh HAIMKUCH: «OBEPHYTHh Ha 90°» UK «I1epEBEPHYTHY;
- MPOBEPHUTH TPABWILHOCTh Habopa QopMyn, 0co0oe BHHUMaHHUE JOIDKHO OBITh YICIEHO

WHJeKcaluu B (popmynax (pacmnoiokeHue, IpUMEHEHHbBIN ajadaBuT | JIp.).



Od¢opmienne 1eMOHCTPALMOHHOIO rpa)u4ecKOro MaTepuasa, npe3eHTanuu
I'paduueckuii MmaTepuan, MpenCTaBIEHHBIM Ha 4YepTeXHbIX Jucrax ¢opmara Al

(594x841), BEIMOMHAIOT B KapaHJallle, TYIIbIO, MApKEPOM WJIM TeleBod pydykoi. MoryT ObITh
TaKKe MCII0JIb30BaHbl CPEJICTBA MALTMHHOMN rpaduK.

HeoOxomanmo, 4T00bI MHCTHI OBUIM HACHIIIEHHBIMH, a TPa(UKH, CXEMBI, TUArpaMMBbl -
YUTa0ETbHBIMU M BBIIIOJIHEHBI aKKypaTHO W 4eTko. Ha nucrax MOMKHBI OBITH BBIIEP)KAHBI
MacIITaOHOCTh U COPa3MEPHOCTh I'pahMueCKOro MaTepuania.

JlnarpamMMmbl, BBIIIOJTHEHHBIE B LIBETE, HE JOJDKHBI OBITh SIPKUMU; UX ClIeTyeT O(pOpMIIAThH
MATKUMH ToHamH. Ha3panue rpadukoB, cxeM W JuMarpaMM MOMEILAIOT HajJ HUMHU. TOUKy B
KOHIIE Ha3BaHMsI HE CTaBAT.

Ha nmcre yeprexxHoit Oymaru cieayeT HaHECTH M0 BCEMY NMEPUMETPY CIIONTHONW TOHKOU
auHUER rpaHulbl popmata. JIuct oQpopMISIIOT paMKOil, KOTOPYIO HAHOCAT CIJIOIIHOM TOJCTOM
JUHUEH BHYTPHU IrpaHul] popmara: ciieBa - Ha paccTossHUU 20MM, CBEpXY, CIIpaBa M CHU3Y - SMM.
BHyTpu pamky B IpaBOM HMYKHEM YTy TOMELIAIOT OCHOBHYIO HaANuCh (npuiioxkenue E).

Ha Bcex rpadukax u cxemax, pa3MelaeMbIX Ha JIUCTaX, pa3Mepsl yuces, OYKB, CIOB U
CJIOBOCOYETAHUI JOJKHBI ObITH TAKMMH, YTOOBI UX MOTJIM MpouecTh uieHsl I'AK ¢ paccTosiHus
HECKOJIBKUX METPOB.

TpeboBanusi 1o odopMIIeHHIO TpadUUecKOro WUIIOCTPATUBHOTO  Pa3JaTOUYHOIO
MaTepHalia aHaJIOTMYHbI TEM, YTO TPEIbABISAIOTCS K IJIAKaTaM.

WnmocTpaTUBHBINA pa3fgaToOdHbI MaTepuan - 3TO CTaHAApPTHBIE JIUCTHI NHUCUeld Oymaru
dopmata A4, Ha KOTOPBIX Ha OJHOHN CTpaHUIE W300paXEHbI TAOMUIIBI, TpaUKH, CXEMBI,
JuarpaMMbl U HeOOJbIlas 4acTh MOSICHAIOIIEr0 TeKcTa. JIMCThl WILTIOCTpaTUBHOIO MaTtepHalia

HYMCPYIOTCA U CIIUBAKOTCA.

JlutepaTtypa no texunueckomy 0(popMiIeHUI0O KYPCOBBIX padoT

1.TTOCT 1.5 - 93 I'CC. O6mue TpeOoBaHMS K MOCTPOCHUIO, U3JIOKEHUIO U 0(hOPMIICHHUIO
U COJIEpXaHUI0 cTaHAapToB. - M.: 3a-Bo ctangapToB, 1994 - 15c¢.

2.I'OCT 2.105-95 ECK/I. O6mue TpeGoBaHUs K TEKCTOBBIM JIOKyMeHTaM. - M.: 3n-Bo
CTaHIapToB, 1996 - 28c.

3.'OCT P6.30 - YCJI YauduuupoBanHas cucTeMa OpraHu3alliOHHO-PACTIOPSAUTEIbHON
JOKYMEHTaluu, TpeOoBaHUs K OQOPMIICHUIO AOKYMEHTOB. - M.: M3a-Bo crammapros, 2003 -
20c.

4. TOCT 7.1-2003. Cucrema craHmaproB Mo wuHpopManuu, OUOTUOTEIYHOMY W
u3narenbckomy zeny. bubnuorpaduueckas 3anuck. bubnmorpaduueckoe onucanue. OOmme
TpeboBaHUs U MpaBUiia cocTaBiaeHus. — M.: 3n-Bo ctanmaptos, 2003 - 47c¢.

5T'OCT 7.12-92 bubnuorpadudeckas 3anuch. COKpalleHHs] CIOB Ha PYCCKOM SI3BIKE.
O6mue TpeboBanus u npaswmia.- M.: U3a-Bo cranmapros, 1993 - 18c.



6.'OCT 7.32-2001 Ot4er 0 Hay4HO-HCCIEAOBATENHCKON paboTe. CTpyKTypa M TpaBuia
odopmienus. - M.: U3n-Bo crangaptos, 2001 - 16¢.

7.T'OCT 8.417-81 I'CH Enununs! ¢pusndeckux BenuuuH. - M.: U3n-Bo crangaptos, 1982
- 15c¢.

8.I'OCT 21.1101-92 CIIHAC. OcHoBHble TpeOoBaHUsS K paboyeil JOKymMeHTauuu. - M.:
N3n-Bo ctanmapros, 1992 - 25¢. BcnoMoraTtenbHas aureparypa.



[Ipunoxenue 2

Pexomennanmu 00y4yaromuMcs 1Mo moAroTOBKE MyJIbTUMEIUHHOMN MPe3eHTAINH K
KypCOBOI pabore

O01mue pexkoMeHAAUMH
[Ipexxne 4Yem nOPUCTYNUTh K TMOATOTOBKE TMPE3CHTAllMM OOpaTuTe BHUMaHUE Ha

CJIEYIOIINE PEKOMEHAINY:

- [TomuuTe 0 Bpemenu! [lpunuun «Bpems — JleHbru» ocoOEHHO aKTyajeH BO BpeMs
pe3eHTaI1H.

- Coznaiite B rosoBe (pailioByro cuctemMy cBoeil mpeseHtanuu. Hayuutech ee
BU3YyaJIM3UPOBATD.

- Bb1 10mKHBI OBITH YHUKAIBHBI, YTOOBI 3aIIOMHHUTHCS.

- VY aenure oco60e BHUMAaHKE MOATOTOBKE BCTYIJICHUS U 3aKJIIOUEHUS.

- I'maBHas 3agada BCTYIUIEHHS - CO3[aTh y CIyIIATeNedl «BCIBILIKY» HWHTEpEca U
JIOBEPHSL.

- 3aBepluaronas 4acTh BBICTYIIEHUS AOJDKHA OTBe4aTh Ha Borpoc: «Kornaa, 4to u
KakK JIejaaTh?».

1.3ammty paboThl MYJIbTUMEIUNHHOW TIPE3CHTAIMEH IKEIaTeTbHO BBITIONHATH C
ucnosib3oBanueM § - 10 cnaitnos (oOuias IpoAOHKUTEILHOCTD HE OoJiee 5 MUHYT).

2.IIpe3eHTanusi JIETKO IOMOXET IPOBECTU BBICTYIUICHHE, HO OHA HE JOJDKHA €ro
3aMEHUT.

3.Ecnau BBICTYyMAOMMNA TOJIBKO YUTAET TEKCT CJIAiIOB, TO 3TO CUTHAJN KOMHCCHHM WM
MPErnoaBaTeNto, YTO OH HE OPUEHTUPYETCS B COJEP>KAHUU.

4 IlpezeHTanusi cOCTaBIsETCS MOCE TIIATEILHOTO OOAYMBIBAHWS U HANMCAHUS TEKCTa
JTOKJIaJla Ha 3alIUTY: CIOKEThI MPE3eHTALUN WUTIOCTPUPYIOT OCHOBHBIE MTOJIOKEHUS JOKIIAa.

5.OCHOBHBIMU TPHUHIMIIAMU TPU COCTABJICHUU TMOJAOOHON TPE3CHTALIMU SIBIISIOTCS
JTAKOHUYHOCTb, SICHOCTh, YMECTHOCTh, CAEPKAHHOCTh, HATJISTHOCTh (MTOUYEPKUBAHUE KITFOUEBBIX
MOMEHTOB), 3aIOMUHAEMOCTh (Pa3yMHOE HUCIIOIb30BaHUE PKUX I (DHEKTOB).

6.He cnemyer wu3nuimHe yBIEKAaTbCd MYJIbTUMEIUHHBIMUA d((PeKTaMu aHUMaLUU.
Oco0OeHHO HexenaTeNbHBI Takue AS(M(EeKTh Kak BBUJIET, BpallleHWE, BOJHA, MOOYKBEHHOE
MosiBJIeCHWE TekcTa W T.J. OnTtumanbHas HacTpoiika 3((PEKTOB aHMMAlMK — TOSIBIICHHUE, B
MEPBYIO OYEpe/lb, 3ar0JIOBKA ClIaiijia, a 3aTeM — TeKcTa 1o ab3anam. [Ipu 3Tom eciiu HECKOJIBKO
CJIaiiIOB UMEIOT OIMHAKOBOE HAa3BaHME, TO 3ar0JIOBOK ClIaii/1a JOJKEH MTOCTOSIHHO OCTaBaThCs Ha
JKpaHe.

7.Bu3yanbHOE BOCHIPUATHE Cllaii/la MPE3EHTALIMU 3aHUMAET OT 2 10 5 CEeKYH[I, B TO BpeMs

KaK MPOJOJDKUTCIbHOCTE HCKOTOPBIX BUAOB aHUMAIIUN MOXKCT ITPCBBIIIATD 20 CCKYH/I. HOSTOMy



HACTpOMKa aHMMAallUM, IPU KOTOPOH MPOMCXOAMUT IMOSBIECHUE TEKCTa MO OyKBaM WJIM CJIOBAM
HeXeJlaTelbHa.

8.Ctuxu nyunie JeKJaMupoBaTh, YE€M 3amucaTh Ha CJlailie Mpe3eHTalUH, 3aTo
HeOOoNbIION SUrpad Wi U3pedeHre OYeHb XOPOIIO BIUIITYTCS B MPE3ECHTAIIHIO.

9.B nu3aiiHe npe3eHTanMu NpuaepKUBANTECh NPUHLUIIA «4E€M MEHbILE, TEM JIYYILIe).

10.He cnenyer ucnonb3oBaTh Oosiee 3 pa3IMyHBIX [IBETOB HA OJIHOM CJIaiiJie.

11.0cteperaiitech CBETJIBIX LIBETOB, OHU IJI0XO BUAHBI U3JANIH.

12.Henb34 Takke BbIOMpATh (GOH, KOTOPBIN COAEPKUT aKTUBHBIA PUCYHOK.

13.Coueranue nBeTOB (JOHA U TEKCTA TOJKHO OBITh TAKUM, YTOOBI TEKCT JIETKO MOT OBITh
IPOYUTAH.

14.B kadecTBE OCHOBHOTO wIpu()Ta PEKOMEHIYETCS MCIIOJIb30BaTh YEPHBIM WM
TEMHOCHHHM.

15.Jly4mie ucnonb30BaTh OJIHY LIBETOBYIO FaMMY BO BCEU MPE3EHTAIMU, & HE PA3JIMYHbIE
CTHJIM JUTSL KXKJOTO Claiija.

Hcnonb3yiiTe TONBKO OJIUH BUA HIpU@dTAa.

16.Jlyumie ucnonb3oBaTh NPOCTOM MEYaTHbIM MWPUGT BMECTO HSK3O0TUUYECKUX MU
BUTHUEBATHIX MIPUDTOB.

17. 3BykoBOE CONMPOBOXAECHUE MCIOIb3YETCS TOJBKO MO HEOOXOIUMOCTH, MOCKOJIbKY
Jaxke Txast OHOBask My3bIKa CO3/1a€T U3JIUILIHUM IIyM 1 MELIaeT BOCIPUSATHIO COJACPKAHMS.

18.Pexnm npocMoTpa Mpe3eHTAMU JTy4Ille YCTAaHOBUTD «I10 MIETYKY MbIIW». Toraa Bel
CMO>KETe KOHTPOJIUPOBATH COOTBETCTBUE COJIEPKUMOTIO CJIaii/ia TEKCTY BHICTYIJICHHUS.

19.Heo6xomumo 00s3aTenbHO COOMIOAATh €AMHBIN CTHIIb OQOPMIICHUS MPE3CHTALUU H
0o0paTUTh BHUMAHHE HA CTWIMCTUYECKYIO TPaMOTHOCTH (OTCYTCTBHE OpQorpaduyecKux u
MYHKTYallUOHHBIX OLINOOK).

20.ITponymepyiiTe cnaiiapl. DTO MO3BOJIUT OBICTPO OOpaIIaThC K KOHKPETHOMY CIai1y B
cily4ae HEOOXOAMMOCTH.

21.J1ns1 TOoro 4toOBl JTOKJIAJ COXPAaHWJ CBOIO JIOTMKY, MOXHO CIIEIYIOIIUMU ClalijlaMH
WUTIOCTPUPOBATH KaK BbI pemany nmoctaBieHHbIE 33Ja4K U KaKUe pe3yabTaThl Bbl momyunim.

22.KenarenbHO OTIEJIbHBIM CIAWIOM yKa3aTh Bail JUYHBIN BKJIAI B PELICHUM 3a7ad U
MOJYYEHHBIX pe3yJbTaTax.

23.He neperpyxaiite cnaiinpl. HarnsaHocTs u xopomass 0003puMOCTh TOJIBKO o0sieryaT
CJIyIIATENIsIM TOHUMAHKE MPOUCXOIAILETO.

24 IlonpocuTe KOJUIETY ITOMOYb B NIEPETUCThIBAaHUM claiioB. JlaiiTe eMy TEKCT JOKIaaa
C YKa3aHUEM HOMEpOB CJIAlJI0B, YTOOBI OH MOT' OPUEHTHPOBATHCS MO 3TOMY JOKYMEHTY, KOrja
nepesucThiBaTh ciaiapl. OTpeneTupyiiTe ¢ HUM JOKian 3apaHee. He crnenyer BKIIOYaTh
(YHKIIHIO aBTOMAaTUYECKOT0 NEPEKIIIOUEHUS CIIai10B.

25.3apaHee npocunuTaiTe BCE BOZMOXKHbBIE HEYAAUU C TEXHUKOU. 3apaHee CKONUPYHTE Ha

pabouunii cron HOyTOyKa (hailn ¢ mpe3eHTanuel W mpoBepbTe Kak OH pabdotaeT. OOs3aTeNbHO



UMeiTe Npu cede KOMUIO Mpe3eHTalNK Ha (idI-KapTe Win aucke. Ecinn HoyTOyK WM IpoeKTop
B JII0O0H MOMEHT MOT'YT 3aBUCHYTb WJIM OTKJIFOUHUTHCS, TO BBl JODKHBI MpUIyMaTh, 4TO OyzeTe
Jenatb B Takod curyanuu. OOuH W3 BO3MOXKHBIX BAPUAHTOB — CAeNaTh 4 3K3eMILLIpa

HPCSCHTaHI/Iﬁ B 6YMa)KHOM BHUAC U pa3aaTb 4ICHAM KOMHUCCHH.

PexkomMeHaanuu nmo coaep:KaHUI0 CJAWA0B MYJIbTHUMEIUNHON Npe3eHTANUU 1-if
clai (TUTYNbHBIN), HA (OHE KOTOPOro KOHKYPCAHT MPEJCTABISET TEMY HCCIEI0BATEIbCKOM
paboThI WK MPOEKTA, (aMUIIHIO, UMsI aBTOpa (OB) M HAYYHOT'O PYKOBOUTEIIS.

DOHOM JTaHHOTO cllaiijia He 00s13aTeNbHO JOJIKEH OBITh IIBET, HAMHOT'O MH(OPMAaTHBHEE
MOXKET BBIMVIAJIETh HW300pa)KE€HUE, 3aCTaBISIONIEE 3pUTENS Cpa3y OKYHYTbCS B CYTh
HCCIIe0BaHUA. DTO 3apaHee HACTPAUBAET HA TEMY U BBI3bIBAET UHTEPEC CIIyIIATEINEH.

2-1 craiin. Brimodaet B ce0st 00BbEKT, MPEAMET U TUIIOTE3Y UCCIICIOBAHU.

3-ii cnanin. ComepKUT Iieldb W 3aaadd uccienoBaHus. Llemb paboTbl momkHA OBITH
HaIMMCcaHa Ha 9KpaHe KPYIMHBIM MPUGTOM (He MEeHee KerJs 22).

4-ii cnaiin. ColepKUT CTPYKTYPY pabOThl, KOTOPYIO MOXKHO MPEOCTaBUTh, HAIIPUMED, B
BUJIEe TpaduiecKuxX OJIOKOB CO CTpEJIKaMUu. A TaKkKe — MepeYrCIICHne MPUMEHSIEMbIX METOJIOB U
METO/IHK.

oS-t cmaiin. IlpencraBnsieTcsi colepikaHre U TEOpeTHYecKas 3HAYUMOCTh paboThl. CyTh
peraeMoi mpoo6eMbl MOXKET OBITh MPEJCTABICHA B BUJIE CXEM, TaOIuIl, quarpaMm, rpadukosB,
dororpadwii, pparmenToB ¢uiabMoB U T.I. HeoOXxoamumo ciiequTh 3a TeM, 9TOOBI COEpIKaHHe
COOTBETCTBOBAIO HM300pakeHHIO. Ha TeopeTHdecKkyro 4acTh MPEACTABICHUS PAOOTHI JTOJDKHO
OBbITh CO3/1aHO HECKOJIBKO CIIaii10B.

6-i1 cnmaiin. BoaMoxHOCTH NIpUMEHEHUsI pe3ybTaTOB pabOThl HAa MpPAaKTHKE. JTa 4acTb
paboThl JOMKHA OBITh JTOCTOWHO TPEJCTaBICHA B MPE3CHTAIlUH, OCOOCHHO, NMPU HAINYUU
skcnepuMenTa. Ha 3Ty TeMy Takke JOJKHO OBITh HECKOJIBKO CJIAiI0B.

7-11 cnaiin. ['maBHBIE BBIBOJIBI, UTOTH, PE3YJIbTATH PA0OTHI 11€J€CO00pa3HO MOMECTUTh Ha
otaensHOM craiine. [Ipu sToM cinemyer m3beraTh MEPEUHCICHHUS TOTO, YTO OBLIO CIACIAHO —
[JIABHOM OIIMOKM MHOTHUX KOHKYPCAHTOB — a JIAKOHUYHO H3JIOKHUTh CYTh MPAKTHYECKOMH,
SKOHOMUYECKOW, COLMAIbHON WM MHOW 3HAYMMOCTH MPOEKTa WM MOJYYEHHBIX PE3YyIbTaTOB
HCCIIEJOBAHUS.

[Tocnenunit cnaiin. B KOoHEN Mpe3eHTAlMU KEJNATENbHO MOMECTUTh THUTYJbHBIN CIAW]I,
YTO MO3BOJUT BECTH IUCKYCCHIO HE Ha (OHE 4YepHOro sKpaHa winu Tekcra «Cmacubo 3a

BHI/IMaHI/Ie!», d, HaXOIACh CIIC ITOA BIICHATICHHUECM YCJIBIIIAHHOI'O, OCTABATLCA «B TCMCH.



